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1. AHHOTAIUA K JTHCHUILINHE

PaGouass mporpamma mgucuummuiuHel  «KagpoBble  TEXHOJIOTMHM HA  TOCYJAapCTBEHHOM,
MYHUITUIIAILHOM U KOPIIOPATUBHOM YPOBHE» COCTaBJieHA B COOTBETCTBUHU ¢ TpeboBanusmu ®I'OC BO
no HanpasieHuto noarotoBku 8.03.04 «l"ocynapcTBEHHOE U MYHUIMIIATIBHOE YIPABICHHUE» U YPOBHIO
BBICIIIETO 00pa30BaHus, YTBEPXKACHHBIN MpukazoM MuHoopHayku Poccun ot 13 aBrycra 2020 Ne 1016
N3yuenue kypca «KaapoBbple TEXHOJIOIMH Ha rOCYAapCTBEHHOM, MYHMIIMIIAJBHOM U KOPIIOPAaTUBHOM
ypoBHE» (HOpPMUPYET Yy CTYACHTOB 0a30Bble 3HAHHS M NPAKTHUYECKHWE HABBIKM B 00JIACTH KaJpOBOU
paboThl HA TOCYJAPCTBEHHOM, MYHUIIMIIAIIBHOM M KOPIOPATUBHOM YPOBHE.

MecTO0 IMCHUIUVIMHBI B CTPYKTYpe 00pa30BaTe/ibHOM MPOrpaMMbl

Hacrosmas aucuunianHa BKJIIOYEHA B 4acTh, (GOPMUPYEMYIO y4acTHHUKaMU 00Opa3oBaTeNbHBIX
oTHOIIEeHUH, broka 1 y4eOHbIX IaHOB no HampasiieHuto noarotoBku 38.03.04 I'ocynapcrBeHHOE U
MYHHIIMIIAJILHOE YIIpaBJIeHUE, YpOBEHb OaKanaBpuara.

JuctumuimHa u3ydaetcst Ha 4 Kypcee, B 7 cemecTpe mpu ogHou ¢opMe oOydeHusi, Ha 4 Kypce B
8-M cemecTpe 0YHO-3a04HOM U 3a04HOM popme 0OyueHus, dhopma KOHTPOJII —IK3aAMEH.

Hear wu3yyeHusi JMCHUILVIMHBI: (OPMUPOBAHHME Y CTYJIEHTOB TEOPETUYECKUX 3HAHUM U
MPAKTUYECKHX HABBIKOB TBOPYECKOTO HCIIONB30BAHUS TONYYEHHBIX 3HAHUH B OOJIACTH KaJIpOBOU
paboThl Ha rocyAapCTBEHHOM, MYHULUIAJIBHOM U KOPIOPATUBHOM YPOBHE, IOBBIIIEHUE YPOBHS MX
o0meit 1 mpohecCHOHATEHON KYIbTYPHI.

3agauu:

1. packpbITHe CYHOIHOCTH W TPAaBOBBIX OCHOB KaJpOBBIX TEXHOJIOTHH Ha TOCYIapCTBEHHOM,
MYHUIIUIIATIBHOM U KOPIIOPaTUBHOM YPOBHE;

2. YSCHEHHME CTYyIEHTAMHU COJCP)KaHUS OCHOBHBIX KaJpPOBBIX TEXHOJOTWH, MPHUMEHSEMBIX B
COBPEMEHHBIX YCIIOBHSIX;

3. O3HAaKOMJICHHE C OCHOBHBIMH IpOOJieMaMH BHEAPEHHS B oOpraHax BiIacTH 3()(EeKTUBHBIX
TEXHOJIOTUI M COBPEMEHHBIX METOAOB KaJpOBOW pPabOThI, HANpaBIECHHBIX Ha MOBBIIICHUE
NpopeCCUOHAIBPHOW ~ KOMIETEHTHOCTH  CIYXKaIluX, oOecreyeHue yCIOBUM s HX
pe3yabTaTUBHON MPOEeCCHOHATBHOMN CIyKeOHO! AeATeNbHOCTH;

4. oBiaJeHuE CTYyJIEHTaMH NEPEeJOBbIMU TEXHOJOTUSMHU KaJpOBOIO MEHEIKMEHTa B OpraHax
BJIACTH.

Komnerenuun odyuaromerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHHUS M CHUIITIHHbBI

ITK-7 cnocoOHOCTh TPUMEHSTH METOBI K HHCTPYMEHTBI COBPEMEHHBIX Ka/IPOBBIX TEXHOJIOTHI B
3aBUCUMOCTH OT LIeJIEH U 3a]a4 IOCyIapCTBEHHOI0, MyHUIIMITIAJIBHOTO U KOPIIOPATUBHOI'O YIIPABIICHUS

2. IlepeyeHb NMIAaHHPYEMBbIX Pe3y/JbTATOB 00y4YeHHS, COOTHECEHHBIX € NMJIAHUPYEMbIMHU
pe3yJibTaTaMHi 0CBOEHHS 00pa30BaTe/IbHON NPOrpaMMblI

[Ipouecc  uw3ydeHus  JUCHUIUIMHBI ~ HampaBieH Ha  (opMHpOBaHHE  KOMIIETEHLUH,
npenycmorpeHHblx  ®PI'OC BO no nHanpasnenuto noxaroroBku 38.03.04 T'ocynmapctBeHHOe U
MYHMIIMIIAJIBHOE YIpaBiieHHe (YypoBeHb OakaliaBpuaTa) M omnpezenstorcs Ha ocHoBe CrpaBoyHHMKa
KBAJM(HUKAIIMOHHBIX TPeOOBaHMH K CHENMAIBHOCTSM, HAMNPABICHUSAM MOJATOTOBKU, 3HAHUAM U
YMEHHSIM, KOTOpbleé HEOOXOIMMBI JJIsi 3aMEelIeHUs JOHKHOCTEM TOCYIapCTBEHHOHM TIpa)IaHCKOMN
cyk0b» (yrB. Muntpynom Poccun); a Takke aHaim3za TpeOOBaHHMNH K Mpo(hecCHOHAIBHBIM
KOMIICTEHIVSIM, TPEIBSIBISIEMbIM K BBITYCKHHUKAM Ha pPBIHKE Tpynaa, 00OOMICHHS OTEYECTBEHHOTO H
3apyOeKHOTO OIbITA, MPOBEACHUS KOHCYIbTAIMH C BEAYIIMMH paboToaarensiMu, OObeAMHEHUSIMU
paboTonaTenel oTpaciiy, B KOTOPO BOCTPEOOBaHbI BBIITYCKHUKH.

B pesynbrare ocBoenus OINIOII GakanaBpuara 0Oy4aromuiics: TOMKEH OBIAAETh CIEAYIOIIMMU
pe3yibTaTaMu 00y4eHHs TT0 YIeOHOU TUCITUTIIINHE:



Kon PesyabTaTsl NHaukaTopbl 10CTHKEHUS DopMbI
KOMIIeTeHIM U ocBoenusi OOII KOMIIeTeHIIH I o0pa3oBaTe/IbHOM
(copep:xanue JAesITeJIbHOCTH,
KOMIIeTeHIM i) CIoCoOCTBYOIIME
(popmupoBanuio
U Pa3BUTHIO
KOMIIETEeHI[MH
InK-7 CIIOCOOHOCTH IIK-7.1 3Hanue METOI0B u | KoHTakTHas
NPUMEHATh METOJIbl | HHCTPYMEHTOB COBPEMEHHBIX | paboTa:
n WHCTPYMEHTBI | KQIPOBBIX TEXHOJIOTUI Jleximm
COBPEMEHHBIX IIK-7.2 Ymenue npuMeHsITh MeTOnbl v | [IpakTHueckue
KaJpOBBIX WHCTPYMEHTBI COBPEMEHHBIX KaJpPOBBIX | 3aHATHS
TEXHOJIOTUH B | TEXHOJIOTHM B 3aBUCUMOCTH OT 1eneil u | CaMocTosaTeabHas
3aBUCUMOCTH OT | 3ama4 roCy1apCTBEHHOTO u | pabora
nelned M 33434 | MyHHIIMITAJBHOTO YIIPaBICHUS.
TOCYAapCTBEHHOIO, IIK-7.3 Buaaaenme MeTomaMu U
MYHUIHIAIHOTO - WHCTPYMEHTaMH COBPEMEHHBIX
KOpIHOpaTHBHOIO KaJpOBBIX TEXHOJIOTUHA B 3aBUCUMOCTH
yHpaByICHHA OT Iueled M 3aJady KOpIOpPaTUBHOTO
yIpaBJICHHUS.

3. O0beM JUCHHUILUIMHBI B 3a4€THBIX ¢AMHULAX C YKA3aHHEM KOJIHYeCTBA aKaJAeMHYeCKHX
4YacoB, BBbIIEJECHHbIX HA KOHTAKTHYI padory oOydarommxcs ¢ IpemnojasareieM (10 BHAaM
3aHATHH) U HA CAMOCTOSAATEJIbHYI0 Pa00Ty 00y4arommXxcs

O6ma;1 TPYAOCMKOCTb JUCHUIIJIMHBI COCTABJISICT 5 3a4eTHBIX CAHUHUIIL.

3.1 O0bém IMCHUIIMHBI 10 BUAAM YUeOHBIX 3aHATHII (B Yacax)

Bcero yacos
O0bEM IHCHHITHHBI ounas Gopma OYHO-3a04Has 3ao4Has hopma
o0ydeHus dbopma oOyueHus oOy4eHust

O6mu1ast TPyAOEMKOCTb TUCIMILTHHBI 180
KontakTtHass pabora oOydarommxcs ¢ 64 48 20
npenojaBaTesieM (BCero)

AynuTopHas pabora (Bcero): 64 48 20
B TOM YHCJIE:
Jlexun 32 24 8
CEMUHAPBI, IPAKTUYECKHE 3AHATHUSI 32 24 12
nabopaTopHbIE PAOOTHI -

BreayautopHas paboTa (BCero): 98 114 151

B TOM YHCJIE:

CamocrosTenbHas paboTa 00y4arommxcs 98 114 151
(Bcero)

Bun IPOMEKYTOIHOI aTTecTaluu 18 18 9
oOyyarorerocst (3K3aMeH)

4. Conep:xxaHue JUCHMUIUVIMHBI, CTPYKTYPHMPOBAHHOE MO TeMaM (pa3aejaM) ¢ yKazaHueM
OTBEICHHOI'0 HA HUX KOJMYeCTBA aKaJeMUYeCKNX YaCOB U BHI0B YUeOHBIX 3aHATHI
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KanpoBble TexHomoruu B
YIIPaBJICHUU MEPCOHAIOM
rocyJapCTBEHHOMN
o Omnpoc
1. TpaXXJaHCKOMN u 22 4 4 14 P
MYHULIUTTAIbHON
CITYKOBI,
KOPIIOPAaTUBHOTO YPOBHS
KanpoBblif mMapkeTuHr u 3amuTa
2. cepTuduKanus TMepcoHana 20 4 4 12 pedeparuBHOTO
TPaXTaHCKOH CITYKOBI 0030pa
HaGop nepconana u
3. | c1ocoOBI 3aMEIICHHS 20 |4 4 12 Kosoksrym
JOJKHOCTEN
TexHomorun OIICHKH 3amura
4. nepcoHana 20 4 4 12 pedepaTtuBHOTO
0030pa
[IpoBenenune arrecranui
Omnpoc
5. | roCy1apCTBEHHBIX 20 4 4 12
TPaXXJTAHCKHUX CITYKAIIUX
TexHonorun KaapoBOro
IJTAHUPOBAHUSA u
6. | obecrieueHus 20 |4 4 12 Konoksuym
KapbePHOTO pocta
CIYKaIIHUX
Porammss u  xanpoBbiid 3amura
7. pe3epB Ha TPAKIAHCKOU 20 4 4 12 pedeparuBHOTO
ciyx0e 0030pa
Obecnieuenue
JEATEIIbHOCTH KOMHCCUU 3amuta
8. 20 4 4 12 pedeparuBHOTO
o YpEryJIupOBaHUIO o630pa
KOH(IIMKTa MHTEPECOB
Hroro: 180 | 32 32 98 Ox3ameH (18)
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KaqpoBble TEXHOIOTHH B YIPaBICHAH
1 IEPCOHAIIOM roCyI1apCTBEHHON 20 |2 18 Ompoc
' TPaXTAHCKOW W MYHHUIIMITAJLHON CITY»KOBI,
KOPIIOPATHBHOTO YPOBHSI
KanpoBelii MapkeTHHr M cepTHOUKAIMS
N Omnpoc
2. HepcoHaa TPaXKIAHCKOW  CIYyKObI H 22 2 20
(YHKITH KaJIpOBOH CITy»KOBI
3 HabGop mepcoHama W  CHOCOOBI o4 |2 5 20 Ormpoc
| 3amemneHust JOIDKHOCTEH
4. | TexHOJIOTHH OLICHKH IepCOHaa 22 2 20 Ompoc
[TpoBenenue aTTecTalui 19 0
poc
5. | rocynapcTBEHHBIX IPaXIaHCKUX 21 2 P
CITyKallux
TexXHOJIOrMHU KaJIpOBOr0 MIIAHUPOBAHUS 18 0
poc
6. |u obecrieyeHUs] KapbepHOro pocTa 22 |2 2 P
CITyKaIux
7 Poranmss u KampoBbll pe3epB  Ha 20 |2 18 Ompoc
' | rpaxmaHckoi ciyxOe
O0ecrieuenue NEeATEILHOCTH 18
Ompoc
8. | komHCCHMM  TIO YPETYIHPOBaHUIO 20 2
KOH(JIMKTa HHTEPECOB
Bcero:
180 | 8 - 12 | 151 | - - | Dk3ameH (9)
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KanpoBble TEXHOJIOTUU B YIPABICHUU
MIEPCOHAIOM roCyJIapCTBCHHON Omnpoc
1. | IP ) yAap "8 |20 |2 18 P
IPRXIAHCKOW ¥ MYHHIUIAILHOU
CITy’KObI, KOPIIOPATHBHOTO YPOBHS
) KampoBbiii MapkeTHHT W cepTH(UKAIHs 8 ) 5 20 Ompoc
' MePCOHAJA TPAKTAHCKOM CITY>KOBI
3 HaGop mepconama u  crmocoOsbl 8 |24 9 5 20 Omnpoc
" | 3aMenIeHus JOMKHOCTEH
4. | TexHOJIOTHH OIICHKH MEPCOHATIA 8 |22 2 120 Omnpoc
[IpoBenenue aTTecTalul 19 Omboc
5. | rocyJIapCTBEHHBIX rpa)TaHCKuX | 8 21 2 p
CITyKaIuX
TexHOMOTHH KaJpOBOTO 18
6. | mIaHUpOBaHUSA " oOecrieuenus | 8 22 2 2 Omnpoc
KaphEePHOTO POCTA CITYXKAIIHX
7 Poraumst u KagpoBblii pe3epB  Ha 8 20 9 18 Omnpoc
| rpaskJIaHCKOM cmyxk0e
Obecneuenue NEeSTEIbHOCTH 18
Ompoc
8. | komuccnn 1O yperyaupoBaHuio | 8 20 2
KOH(JIMKTa HHTEPECOB
Bcero: 180 |8 |- |12 |151|- |- | Dxsamen (9)

4.2. Coaepxanue TUCUMILIMHBI, CTPYKTYPUPOBAHHOE 110 pa3aeaM (TeMmam)

Tema 1. Kaaposble TeXHOJOrMM B YINPABJEHHH IEPCOHAJIOM TOCYIAPCTBEHHOM
rpakIaHCKOH M MYHUIIUTIAJBHOH CJIYKObI, KOPIIOPATUBHOI'0 YPOBHA

Cooeporcanue 1eKyuoHHo20 Kypca

Tema 1. KagpoBble TEXHOJIOTHH B YIPaBJIEHUU NEPCOHAIOM T'OCYJAapPCTBEHHON I'Pa)XAaHCKOU U
MYHUITUTIATIEHOMN CITYKOBI.




[TonsiTHe, cTPYKTypa U (PYHKIIUH KAAPOBBIX TexHoJoruil. KaxpoBas TeXHOJOTHs Kak CPeICTBO
YIPAaBIEHUSI KOJIMYECTBEHHBIMM U  KAYECTBEHHBIMH XapAKTCPUCTUKAMU COCTaBa IE€PCOHAIA,
obecrieynBarolee JOCTHKEHUE 11eTiel opranuzanuy, ee 3pdexkTuBHoe HYHKIIMOHUPOBAHHE.

Knaccugukanus kagpoBsix TexHoaoruid. Kagposele TexHonoruu, odecrneynBaronme Tpedyembie
XapaKTepUCTHKU cocTaBa IepcoHana. KajgpoBble TEXHOJOIMHM, OOECHEYMBAIOIINE IIOJyYEHUE
nepcoHanbHOM uHpopmauuu. KazapoBble TexHoJoruM, oOecreyuBaroliue BOCTPEOOBAHHOCTH
BO3MOXHOCTEH IEPCOHAIIA.

ba3oBble KaapoBbIE TEXHOJIOTHUHU: OLEHKA IepCcoHala, 0TOOp MepcoHalla, ypaBiIeHue Kapbepoi
nepcoHana. Crneuuduueckue ynpabjeHUeCKHe (YHKUMH KaapoBbIx TexHosoruil. Kanpossie
TEXHOJIOTUH KaK HCTOUYHUK MH(POPMAIIUN O COCTOSHUM KaJIPOBBIX OTHOLIEHUH U MTPOIECCOB.

HopMmaTtuBHas npaBoBasi OCHOBA peaM3aliii KaJpOBbIX TexHoJorui. Cucrtema KOpInopaTuBHOIO
00y4eHHs COTPYAHUKOB.

Cooeporcanue npakmuyeckux 3aHAmuL:

KanpoBele TEXHOJIOrMM B YIPABICHUM IIEPCOHAJIOM TIOCYJApCTBEHHOM TIPAKIAHCKOW U
MYHUIUIAIBHON CITy’Obl, KOPIIOPATUBHOI'O YPOBHS.

Tema 2. KagpoBblii MADKETHHT U CepTH(PUKANMS NEPCOHAJIA IPAKIAHCKON CJIYKObI

Cooepotcanue 1eKYUOHHO20 Kypca

[TonsiTre «xaApOBBI MAPKETUHT», €M0 BHEITHUE U BHYTpeHHUE QYHKIIUH. OCHOBHBIEC TPUHIIMUITBI
KaJpoBOro MapkeTuHra. KaapoBplii MapKeTHHI KakK COIMaJbHBII HMHCTPYMEHT COIJIACOBaHUs
MOTPEOUTENHCKUX 3aMIPOCOB CYOBEKTOB PHIHKA TPY/Aa B LEISIX 0OecleueHus: OpraHu3aluu CTaOUIbHOTO
IIPOU3BOJICTBEHHOTO (KOMMEPUYECKOT0) YCIeXa U YCTOMUMBOTO KOHKYPEHTHOTO ITPEUMYIIECTBA.

Cneuuduka poccuiickoro polHKa Tpyna. «Mudsl» ymnpaBieHus mnepcoHaiom. [IpouexyprHas
JIOTUKA TEXHOJOTMYECKOIo MPOEKTUPOBAHUS KaJpoBOro mMapkerusra. MHpopmanmonHoe obecrieueHue
KaJIpOBOTro MapkeThHra. KaHaibl mocTyrieH!s] MapKeTUHIOBON MHGOpMAIUH.

MeTtonyeckue MHCTPYMEHThI KaIpOBOI0 MapKETHHTa.

Ceptudukanus mnepcoHana, e€e coJep:KaHue, MPAaBOBbIE OCHOBBI M HAINpPAaBICHHUS Pa3BUTHUA.
Cepruduxaius coOoTBETCTBUA. 3HAK COOTBETCTBUSI.

Cucrema  ceprudukamuu  mepcoHana.  MeXIyHapOIHBIE  YpOBEHb  CepTU(UKAIINU.
Cepruduxanus B Poccmiickoit  ®eneparuu. OOs3atenbHas ceptudukanus. J{oOGpoBonbHas
ceprudukarnms. Daxtopel pa3BuTus cepTudukanun.llepcniekTUBb pa3BUTHS CcepTUPUKALUK Ha
rocy/1apCTBEHHOH Ciry:x0e.

Cooepoicanue npakmuyeckux 3aHamuiL.

KaapoBblil MapkeTHHT U cepTU(UKALMS IepPCOHAIa OPTaHU3aALINH.

Tema 3. HaGop nepconana u cnoco0bl 3amMelieHus! 10/KHOCTel

Cooeporcanue 1eKyuonHo2o Kypca

ba3oBble HampaBieHMsl oOpraHu3aluu padoThl MO yHpaBieHUIO0 Kaapamu. OpraHuzanus
IpUBJICUEHUS MepcoHana. PakTopbl, BIMAIOLNIME HAa pPELIEHWE O HallMe HOBOIO COTPYAHMKA.
[TnanupoBanue Haitma. Monenu Habopa nepconana. Coznanue qokyMeHTa «Onucanue padoThI».

[TIpodeccuorpaMma u ee Buabl. VMcTouHuku mpuBiedeHUs mnepcoHana. [IpenmymectBa u
HEJOCTAaTKU BHCIITHHUX NCTOYHHUKOB. BHy’I‘pGHHHG HCTOYHHUKHU, UX JOCTOMHCTBA U HEAOCTATKH.

OT00p Kak KaJpoBas TEXHOJIOTHS, €r0 OCHOBHbIE MNPHHLUMIBI U crocoObl. Buasl otbopa
nepcoHana. OToéop mpu MOCTyIJIeHHH Ha ciyx0y. OTOop B mporecce ciyKObl (IPOJOHTMPOBAHHBIN
or6op). Cucrema ord6opa kajgpoB. OCHOBHbIE MPUHLMIBI CHCTeMBbI 0TOOpa KaapoB. Cucrema oTdopa
KaJIpOB Ha TOCYAApCTBEHHOW TpaxkaaHCKO# ciyxOe. HampaBrnenuss orbopa KaapoB Ha TPaKIAHCKYIO
ciy0y. Iloctynienue Ha rpaxaaHckyto cinyxO0y. KamuduxanuonHsle TpeOOBaHUS K JTOJKHOCTSIM
IpaX/IaHCKON CITYKOBI.

CoOeporcanue npakmudeckux 3aHamuil.

1. Habop mnepconana u cnocoObl 3amelieHus JOKHOCTEM TpaKAaHCKOW —CITy»KOBI.
[TpodeccuorpamMma u ee BUBI.
2. Co3nanne nokymeHTa «OmnmcaHue paOOTBI» - OCHOBBI JUIS COCTaBJICHHS JIMYHOCTHBIX
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crienn(UKanuil KaHaIUIaTa Ha BAKaHTHYIO JTOJDKHOCTD B TOCYAapCTBEHHOM (MYHUIUIIAILHOM) OpTraHe.

Tema 4. TexHO10rMH OLEHKHU NEPCOHAJIA

Cooepoicanue nekyuoHHo20 Kypca

Ouenka nepcoHalla M KaJpoBOIO IOTEHLHMANa TIOCYIapCTBEHHOro opraHa. Ha3HaueHue u
OCHOBHBIE 1I€JIM OLIEHKHU MepcoHana. CucreMa OlleHKHU NepcoHana u ee pyHkuuu. Mojieiab KOMILIEKCHOM
OLIEHKH JIEATEIbHOCTU I'OCYJapCTBEHHBIX I'PaKJAHCKUX CIIY)KalUX U €€ 3jeMeHThl. [IpaBoBas ocHOBa
BHEJPEHUS CHCTEMbl KOMIUJICKCHOM OLIEHKM Ha Tpa)JIaHCKoW ciyxkbe. Ob6iacte npodeccuoHanbHON
CIIyKEOHOW  JmedaTenbHOCTH. Bua mnpodeccnoHanbHOW  CIIy)KEOHOW — JIeATEIbHOCTH.  ba3oBbie
KBaM(pHUKAIMOHHBIE  TpeOoBanus.  IIpodeccnonanbHO-QYHKIIMOHANBHBIE — KBaJHU(HKAIIMOHHbIE
TpeOoBaHUsI. [Ipodeccuonanpubie KBaJIU(DUKAIIOHHBIE TpeOoBaHUsI. OyHKIMOHAIbHbBIE
KBaJIM(UKAIIMOHHBIE TPEOOBAHUSI.

[Ipodeccuonanpuple W JIUYHOCTHBIE KauyecTBa TpakJaHCKOro ciyxamero. Ilokazartenu
3¢ (HEKTHBHOCTHU M PE3YJIbTATUBHOCTH MPO(PECCHOHATLHOM CITYKEOHOH JIeITeTbHOCTH.

OcHOBHBIE TIOHATHUS W COJEp>KaHUE TEXHOJIOTUH OLIEHKH T[epcoHana. TeXHOJIoru3anus
nporenyps! oneHkd. OneHka NpopecCHOHANBHBIX KadeCTB TPaXKJaHCKOTO ciyxauero. ['pymrbl
npodeccCuoHaNBHBIX Ka4eCTB.

Onenka KBaMM(UKAIUMK TPAaXIAHCKUX CiTyKammx. [Ipukinagasie mpodeccuoHanbHbIe KauyecTBa.
Ynpasrnendyeckue npodeccuoHaNbHbe KauecTBa. MeTO0N0rusl OLIGHKH MPH OTOOpE KaHAWJATOB Ha
3aMEIIeHHE JIOJDKHOCTEN TOCYIapCTBEHHOM IpaXkIaHCKOM CITy>KObl. MeTO/ bl OLIEHKU KaHIUIaTOB.

Cooepoicanue npakmuyeckux 3aHAmuiL.

1. TexHOMOorun OIEHKH MEePCOHAIAa TPAKIAHCKOM CITYKOBI.

2. Pacyer 3HauMMOCTM BHJOB KOMIUIEKCHOM OIICHKH TPAKIAHCKUX  CIYKal[UuX
roCy/1lapCTBEHHOI'O OpraHa

Tema 5. IIpoBeeHne aTTecTalUil TOCYIAPCTBEHHBIX IPAKAAHCKUX CJIYKAIMX

Cooepoicanue neKyuoHHO20 Kypca.

Ilenp W 3agaud MpOBENEHHUS aTTECTAllUM TOCYAApCTBEHHBIX TPAXKIAHCKUX CIy>KaIIMX.
HopmartuBHO-TIpaBoBOoe oOecliedeHne MpPOBENEHUS AaTTeCTallud TOCYJapCTBEHHBIX TI'PAXKIaHCKUX
ciyxamux. ['ocynapcTBeHHbIE IpaKAaHCKHUE CllyKalllue, He Mojyiexane arrectaiuu. [leppogunyHocts
npoBeseHus arrecranuu. OpraHu3anus NpoBeJeHUs aTTecTaluu. ATTecTallMoHHas Komuccus. ['paduk
npoBefaeHuss arrecrauu. OT3pIB 00 MCIOJMHEHMHM TOCYAApCTBEHHBIM TIPa)XJTaHCKUM  CIYKallUM
JOJDKHOCTHBIX — oOsi3aHHOCTed. IlpoBenenme arrecraumu. Ilpomenypa mnpoBeneHHs aTTecTallUu.
OcHOBaHUsI NTEPEHECEHN aTTECTALUN TOCYIaPCTBEHHOIO I'PaXK/1aHCKOI'O CIIYKAIlEero Ha IPpyrou CpoK.

Onenka npoeCCUOHATBHON CIYXKEeOHOW  AEATeNbHOCTH roCy1apCTBEHHOTO
rpaxaaHckoro ciyxamero. [IpaBoMOYHOCTh 3aceaHUsi aTTECTAlMOHHOW KoMuccuu. Penienue
aTTECTAllMOHHOM KOMHUCCHM. ATTECTAllMOHHBIN JIACT IOCYJapCTBEHHOTO TI'PaKJAaHCKOTO CIIY>KaILLETO.
[IpaBoBOIi akT rocyJapCTBEHHOTO OpraHa Mo pe3yibTaraM arrectauuu. OTKa3 rocyJapCTBEHHOTO
IPaXJIaHCKOIO CIYJXKAIlero OT BBINOJIHEHUS PEUICHHUs PYKOBOIUTENS TOCYAApCTBEHHOIO OpraHa,
MIPUHSTOTO MO pe3yabTaTaM arrectanuu. O0xaloBaHUE Pe3yJIbTaTOB MPOBEACHUS aTTECTALUH.

CoOeporcanue npakxmudeckux 3aHamuil.

1. Opranusanus NpoBeACHHs aTTECTAIIMH U €€ TOKyMEHTAalMOHHOE 00ecreueHue.

Tema 6. TexHoJsioruM KaJApPoOBOro NJAHMPOBAHHUS U OOecleYeHUS KapbepHOIro pocTa
CJIYKaluX

Cooepoicanue nekyuoHHo20 Kypca

KanpoBoe minanupoBaHue B OpraHU3AINH, €T0 OCOOCHHOCTH Ha TOCYAApCTBEHHOU Tpa)TaHCKON
ciyx0e. Llenu 1 3agaun KagpoBOro MJIaHUPOBAHUS B OpraHu3anuu. MecTo KaJpoBoro IjiaHUPOBaHUS B
CUCTEME YIIPaBJICHUS IIEPCOHAJIOM opraHusauuu. [IpenmyinecTBa KaapoBOro IUIAHUPOBAHUA.
[IpuHnmnel  KaapoBoro IuiaHupoBaHusA. OCHOBHBIE TpPyNIbl 3a4ad  KaJpOBOIO IUIAHWUPOBAHHS:
HWCTOYHUKHU KaJpOBOro MOTEHLIHAIA; KaIpOoBas aJanTalus; KaJpOBbIid POCT; pyKOBOASAIIME KaJPBbI.

CognepxaHve BHYTPUOPTAaHM3AaLMOHHOTO KaJApoOBOro IuiaHupoBaHuss. Craguu KaapoBOIO
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m1aHupoBanus. Cucrema ynpasieHHs Kapbepoil nepcoHasna. IHHOBAIIMOHHBIE OAXO/bI K YIIPABICHUIO
Kapbepol IMepcoHana rocyaapcTBeHHoro oprana. KapeepHast noructuka, ee weiau U QyHKIUH.
KoHnuenmuu kxapbepHON JOrMCTUKH. JIOrMCTHUYECKHE KapbepHblE LENOuYkH. llepcrneKkTuBBI pa3BUTHUSA
KapbepHOH JIOTUCTUKH Ha TPAXKIaHCKOH CITyx0e.

Cooeporcanue npakmudeckux 3aHamuil.

TexHonorun KaJApoBOTO IUIAHUPOBAHUS U O0OECIEYeHMs] KapbepHOTO pPOCTa TPaKIAHCKUX
CIIy>KalUX

Tema 7. Porauusi u KaJpoBbIil pe3epB HA IPAKITAHCKON Ciry:KOe

Cooeporcanue 1eKYuoHHO20 Kypcd.

CymHoCTb, BUIBl U OCHOBHbIE (GYHKIUHU poTanuu. Llenb poTanmum rpaxaaHCKUX CIy>KaIlHX.
Obecneuenne peanu3alu MexaHuzMa portanuu. Ilepedens momkHOCTEH (enepanbHOM rpa)kIaHCKON
CIIy>KOBI, IT0 KOTOPBIM MpPEyCMaTPUBAETCS POTALUs, U TIOPSAOK €0 YTBEPKACHHUS.

Ha3nauenue rpakgaHcKoro CiyXkallero ¢ €ro corjacus Ha MHYIO JOJDKHOCTb TI'pa)JIaHCKOU
CIIy>KOBI B MOPSJIKE poTallMK. J{omycTUMbIe MIPUUYUHBI 0TKAa3a IPa)KIaHCKOTO CIYKallero oT 3aMelIeHUs
WHOW JTOJKHOCTH TPAXKIAHCKOH CITY>KOBI B TIOPSIIKE POTAIUH.

KanpoBerii peseps u uenu ero gpopmupoBanus. [lonoxxenue o kaapoBoM pesepse (enepalbHOTo
rocygapcTBeHHOro oprana (yreepxkaeHo Ykazom [lpesunenta Poccuiickoit denepanuu or 01 mapra
2017 r.). [Tpunuumns! popmupoBanus kajapoBoro pesepna. [lopsinok hopmupoBaHus KaApoOBOTo pe3epna.
Konkypc Ha BkIOueHHe B KaapoBbiii pesepB. KaapoBas paboTa, cCBA3aHHas C OpraHu3alued u
obecrnieueHrneM npoBeneHus KoHKypca. [lopsamok paboTel ¢ kanpoBbiM pesepBoM. IIpodeccuonansHoe
pa3BUTHE T'PAXKIAHCKOIO CIIYKAILEr0, COCTOSIIEr0 B Ka[pOBOM pE3€pBE.

HazHauenue rpakJaHCKOro ciyKamero (rpakJaHuHA), COCTOSIIEr0 B KaapoOBOM pe3epBe, Ha
BAaKaHTHYIO JIOJDKHOCTH (DefiepajbHOM Ipa)/1aHCKON ClyKObl. VICKiIroueHne TpaxklaHCKOIO CIYKallero
(TpaskmaHMHA) U3 KaJPOBOTO pe3epBa.

Cooepoicanue npakmuyeckux 3aHamu.

Opranuzanys KOHKypca Ha BKIIIOUEHHE TPaXJaHCKOTO CIy)Kalero (rpakJaHruHa) B KaJpOBBIN
pe3epB

Tema 8. OOecneueHne JeATEJIBHOCTH KOMHCCHMH IO YperyJMpOBaHHI0O KOHQJIMKTA
HHTEPECcoB

Cooepotcanue 1eKYUOHHO20 Kypca

Ilens co3manus Komuccunm mno coOmrofeHuio TpeOOBaHMH K CIIy)KEOHOMY TOBEICHHUIO
rOCY/IapCTBEHHBIX TPaXJTAHCKUX CIYKallUX M YPEryJIMpOBaHUIO KOH(IIMKTOB HHTEPECOB B
¢benepaabHOM roCyIapCTBEHHOM OpraHe, Mopsaok oOecreyeHus ee nesTenbHocTH. CocTaB KOMUCCHH
[0 YpEryJupoBaHuI0 KOH(MIMKTa UHTEepecoB. [1opsaok BKIIOUEHMS] HE3aBUCUMBIX KCIIEPTOB U OIljIaTa
uX Tpyza.

OcHoBaHMs 7151 IPOBE/ICHUS 3aCeIaHNs KOMHCCUU 110 YPEryJIHUPOBAHUIO KOH(INKTa UHTEPECOB.
Bb100p #aTel, BpeMeHU 1 MecTa 3aceJaHusi KOMUCCHHU MO Pa3pelIeHnI0 KOH(PINKTAa HHTEPECOB. Y CIIOBUS
MIPAaBOMOYHOCTH 3ace/laHrs KOMHCCHHM IO pa3pelieHHI0 KOH(IMKTa HMHTepecoB. B3aumonelictBue c
IIPaBOOXPAHUTEIBHBIMU OpraHaMH.

3acenaHue KOMHUCCUHU TI0 YPETYIMPOBAHUIO KOH(IIMKTa HHTEPECOB, MOPSIIOK €ro MPOBEACHUS U
npunatus pemeHus. OdopmieHne npuHsATOro pemieHus. OOXaloBaHME pELIEHHUS B IOPSAKE,
YCTaHOBJIEHHOM 3aKOHOJATenbCTBOM Poccuiickoit @Penepannu. OpraHu3alMOHHO-TEXHUYECKOE U
JOKYMEHTAIlMOHHOE OOecleyeHne JAEATeNbHOCTH KOMHCCHU IO YpEryJUpOBaHHIO KOH(DIMKTA
MHTEPECOB.

Cooeporcanue npakmuiecKux 3aHAmulL:

1. ObecrnieueHne nesSTEIbHOCTH KOMUCCHUH IO YPETyJIUPOBAaHUIO KOH(IMKTAa HHTEPECOB.

2. TunoBsle cuTyaluu KOH()INKTa UHTEPECOB Ha rOCYIAapPCTBEHHON TPaKIaHCKOU CITyKOe
U TIOPSZIOK UX YPETyJINpPOBaHHUS.
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5. IlepeyeHb Yy4eOHO-METOAMYECKOr0 oOOecmevYeHHs I CaMOCTOSATEIbHOH PadoThI
o0yyaromuxcs o JUCHUNIHHE

OIIHI/IM N3 OCHOBHBIX BHIAOB [JOCATCIBHOCTHU CTYIACHTA ABJISICTCA CaMOCTOATCIIbHAA pa60Ta,
KOTOpasi BKJIIOYAaeT B ce0s M3ydeHHE JIEKIIMOHHOTO MarepHalia, Y4eOHHMKOB U Y4eOHBIX MOCOOUIA,
MNEPBOUCTOYHUKOB, MMOATOTOBKY COO6mCHHﬁ, BBICTYIIJICHUS Ha MPAKTHYCCKUX 3aHATUAX, BBIIIOJIHCHHC
3aJlaHu¥ MpenoiaBaTes.

Meroanka caMOCTOSITENIbHOM pabOThl MPEBAPUTEILHO Pa3bSICHSAETCS MpernojaBareieM U B
MOCIIEAYIOIEM MOKET YTOUYHSTHCS C Y4€TOM HMHAMBHUAYaJbHBIX OCOOEHHOCTEH CTyIeHTOB. Bpems u
MECTO CaMOCTOSITEJIbHOM paboThl BBHIOMPAIOTCSA CTYIAEHTAMH [0 CBOEMY YCMOTPEHHIO C YYE€TOM
pEKOMEHIaluii IPEroaaBaTess.

CamocTosaTenbHyl0 paboTy HajA JUCHUIUIMHOM ClelyeT HayuHAaTh C H3ydeHus paboueit
nporpammbl  «KagpoBble TEXHOJIOTMM Ha TOCYIapCTBEHHOM, MYHULHMIIAIBHOM H KOPIOPATUBHOM
YpOBHE», KOTOpasi COJAEPKUT OCHOBHBIE TpeOOBaHMS K 3HAHUSM, YMEHUSM M HaBbIKaM OOydaeMbIX.
OO0s3arenbHO clenyeT BCIOMHUTh PEKOMEHJAIMU TPEenojaBareisi, JaHHbIE B XOJAE JEKIMOHHBIX U
MPAKTUYECKUX 3aHATUH. 3aTem OpUCTYNaTh K UW3YYEHUIO OTACIbHBIX TEM B IOpSJKe,
IIPElyCMOTPEHHOM paboueil MporpaMmon.

[TonyuuB mpezacraBieHne 00 OCHOBHOM COAEP AHUHM TeMbI, HEOOXOIUMO H3yYUTh MaTepuai C
MIOMOUIBI0 YYEOHUKOB, IPYTUX METOANUYECKUX MaTEpUAIOB.

[lenecooOpa3HO COCTaBUTh KPATKUM KOHCIEKT WM CXEMY, OTOOPaKalOIIyI0 CMBICI M CBS3U
OCHOBHBIX ITOHSTHI [[aHHOf/'I TCMBI. SaTCM, KaK IIOKa3bIBACT OIIbIT, ITOJIC3HO H3YUYWUTBH BBIACPIKKU U3
MEPBOUCTOYHHUKOB. [Ipu *KenaHuu MOXKHO COCTaBUTh UX KPAaTKUN KOHCIEKT. BayKHBIM HUCTOUHUKOM JJIsS
OCBOCHHS JHWCUUIUIMHBI  SIBJSIFOTCS  PECypchl  MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW — CEeTH
«UuTeprer». OOs3aTeNbHO CIEAyeT 3alKChiBaTh BO3HUKIIKE BONPOCHl, HAa KOTOpPBIE HE YIaJoCh

OTBCTUTH CaMOCTOATCIIBHO.

HammeHoBanue TeMbl Bonpocel, BbIHECEHHBIE HA ®opmbl YueOHo- dopma
CaMOCTOSITEIbHOE U3YyYeHHe  [CAaMOCTOSATEJbHON MeTOIHYeCKoe KOHTPOJIs
padoThI obecrneueHue
Tema 1. Kagpossie | 1. IIponecc mnpodeccuonansHoro | Pabora B | Jluteparypa
TEXHOJIOTHHA B | caMooIpeaeneHus U ero | OubmuoTeKe, k Teme 1, | Jloknang
yHpaBJIcHIH XapaKTEPUCTHKA. Biitoyast ObC. | pabota c
TIepCcoHaTIOM 2. OcHOBHBIE TI0JI0’)KeHUs Hay4HOU | [ToaroroBka MHTEPHET
FOCY/IApCTBEHION opraHuzanu MpohecCHOHAIFHON | JOKJIa/1a- UCTOYHUKAMU
L@lﬁiﬁgﬁ;oﬁ " OpHEHTAIHH. Ipe3eHTalNH.
R — 3. Cucrema  KOPIOPATHBHOTO
KOPTIOPATHBHOTO 00y4eHHs COTPYAHHUKOB
YPOBHS
Tema 2. Kanpossiii | 1. IlpouexypHast noruka | Pabora B | JIuteparypa | Hdokmaz.
MapKETUHT U | TEXHOJOTHYSCKOTO OubInoTEKE, Kk Teme 2, | Ompoc
cepruduKarus MIPOEKTUPOBAHUS kagposoro | Bkimouas ObC. | pabota c
niepconana - MapKETHHTA. [ToaroroBka MHTEPHET
TPRAAACKOM CAYKOL | 5 “pr, 1o vanmontoe JIOKI1a/1a- HCTOYHHKAMH
Igng))l}:g;um KaApoRon o0ecrnieueHue KaJpoBoro | IPpE3CHTalun
MapKeTHHTA.
Tema 3. HabGop|1l. Opranumszauus pabotsl 1o | PabGora B | JIuteparypa | Joxnan.
nepcoHaa U | YTOHEHUIO MOJIOKEHUH | Gubnuorexke, k Teme 3, | Ompoc
CIOCOOBI JOJPKHOCTHOTO pernamenTa, | Bkimtoyast ObC. | pabota c
3aMeIIeHus TTOCBSIIICHHBIX [MonroroBka WHTEPHET
JOJDKHOCTEH KBaJTM(UKAITMOHHBIM JIOKJ1a/1a- UCTOYHHUKAMU
TpeOOoBaHUSIM MIPE3CHTALMH.
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Tema 4. Texnonoruu | 1.Texnonorus obecnieuenus | Pabora Jluteparypa | Hokian.
OIICHKHU TIEpCOHANIa | KBAIM(PUKAIMOHHOTO YK3aMeHa. oubMoTeKe, k Teme 4, | Ompoc

2. TexHonorus obecnieuenus | Bmouas DbC. | pabota c

KOHKYpca Ha 3amenienue | [TonroroBka UHTEPHET

JOJKHOCTEH rocyJapCcTBEHHOM | AoKIiaa- MCTOYHUKAMU

IPaXIaHCKON CITYKOBI. pe3eHTAIUHU.

3.Texnonorus obecrieueHust

UCOBITAaHUS  Ha  TPaXJIaHCKOU

ciyxoe.
Tema 5. IIpoBenenue | 1.  Opranm3anuoHHble  OCHOBHI | PaGoTa Jlutreparypa | Hoxkmnan.
aTTecTanui MIPOBEJICHUS aTTECTAIUU. oubnmoreke, Kk Teme 5, | Ompoc
rOCyIapCTBEHHBIX 2 Kak opmupyercs | BKmodas ObC. paborta c
IrpaXxJaHCKUX aTTeCTAllUOHHAsA KOMHCCHUS, B YEM IToaroroska HUHTEPHET
CIIyKalux 3akmovaroTes ee pynknun? Kakue | AOKIana- HCTOYHHUKaMU

penieHnsa oHa IpUHUMAaeT Ope3CHTalH.
Tema 6. Texnonoruu | 1. Kaprepnas nmoructuka, ee nenu | Pabora Jlutepatypa | doxian.
KaJIpOBOTO U 3a7a4H. OHnOIMOTEKE, K Teme 6, | Ompoc
TUTAHUPOBAHUS U | 2 KoHIenmun KapbepHoii | BKiroyas ObC. paboTta c
obecnieueHus JIOTUCTHKH, YCI0BUSI ux HOI[FOTOBKa HHTCPHET
KapbePHOrO  POCTA | MPUMEHEHHS Ha rocy- | JOKIaja- UCTOYHUKAMU
CITyXalux JApCTBEHHOM  (MyHHIIMMAIbHOM) | IPE3CHTAlUH.

ciyxoe.

3. TpagumoHHsie u

WHHOBAIIMOHHBIE  JIOTUCTHYECKUE

KapbepHBIE IIETTOYKH.
Tema 7. Poramusa u | 1.dopmbl Hu meronsl | PaGora Jluteparypa Jlokman,.
KaJIpOBBII pe3epB Ha | MPaKTUUYECKON MOJIFOTOBKU | OmbnmoTeke, Kk T1eme 7, | Ompoc
IpaKJaHCKON KaJIpOBOTO pe3epBa TpaxkaaHckoi | Bkirouas OBbC. paboTta c
ciryx0e CITYXKOBI. [Toaroroska WHTEPHET

2.I1pobGnemsl (dopmupoBanus | JOKIaaa- UCTOYHUKAMU

pesepBa  KaApoB  IPaKJAHCKOW | MPE3CHTAIUU.

CITYOBI U TYTH UX PEIICHHUS.
Tema 8. [l. B kakmx mnemax w©Heobxomumo | Pabora Jluteparypa | Hokian.
OGecnieuenue B3aUMOJCHCTBHE KOMMCCHM  II0 | OMOIMOTEKE, Kk Teme &, | Ompoc
ACATCIIBHOCTH pa3peIICHHIO KoH(uuKTa | BKItouas ObC. pabota C
KOMHCCUU 110 IHTEPECOB ¢ | [logroroska UHTEPHET
YPEryJINpOBaHUIO MPaBOOXPAHUTEIbHBIMU OpraHaMu? | JI0KJaja- HMCTOYHUKAMHU
KOH(HKTa 2. Kro u kakumu cpeactBamu | IPE3EHTALUU.
HHTEPECOB OCYILIECTBJISIET OpPraHU3alMOHHO-

TEXHUYECKOE u

JOKYMEHTAIl[MOHHOEe olecrevyeHne

NEATEIBHOCTH ~ KOMHUCCHUM IO
YPETYJIMPOBAHUIO KOH(DIMKTA
HUHTEpECOB?

6. OneHOYHbIEe MaTEePHAJIBI VI POBE/IeHUsI IPOMEXKYTOYHOI aTTecTallMu 00y4alommXxcs Mo

AUCIHMUIIJINHE

HpOMC)KYTOIIHaSI arTecTanud 1o AUCHUILIMHE IPOBOAUTCS B (I)OpMC OK3aMCHa.

6.1. Onucanue moka3aresieii U KpUTepHeB OLEHMBAHMS KOMIETEHIMI, OMMCAHUE IIKAJ

OICHUBaAHUA
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Ne
n/n

HanvenoBanue Kparkas
DIEHOYHOT'O XapaKTepHCTHKA
cpeacTBa DIEHOYHOIO CPeCTBA

[lIxayia 1 KpUTEpPUN OLEHKH, 6L

Kpurepun
DIEHUBAHUS
KOMIIETeHIIUH

IIpakTuxym IIpakTnueckoe
[I0 PELICHUIO | 3aHsATHE
3a1a4

«5» — pabora BBHINOTHEHA B CPOK,
CaMOCTOSITEIBHO, MpaBHIBHO
HOHSTHI u HCTIONIb30BAHEI
COOTBETCTBYIOLIHE dbopmynel,
WCIIOJIb30BaHa TpeOyemas
uHopManus,  apryMEHTHPOBAHEI,
JJaHBl WCYEPNBIBAIONINE OTBETHl Ha
BCE MOCTaBJICHHBIE BOMPOCHI,

«4» — paboTa BBHITIOJIHEHA B CPOK,
CaMOCTOSTEIBHO, UCTIONIhb30BaHA
TpeOyemast nHpopManus,
MPaBUJIBHO BBITIONHEHBI TpeOyeMble
pacdeTsl, HEOOXOAWMBIC BBIBOJBI
C/eTIaHbl YaCTUYHO, XOPOIIO
APpryMCHTHPOBAHbI, JaHbI OTBETHI Ha
BCE MTOCTABJICHHbIE BOIIPOCHL;

«3» — paboTa BBHINOJHEHA B CPOK, B
OCHOBHOM  CaMOCTOSITENIBHO,
UMEIOTCS OIHNOKHN B
KOMITO3UIIMOHHOM PEIICHUH; ITaHbI
OTBETHI HE Ha BCE BOIPOCHI;

«@2»—  oOyyaromuics MOATOTOBUII
paboTy HECaMOCTOSATENPHO WM HE
3aBEPIINI B CPOK, BBIBOJIBI M OTBETHI
HAa BOITPOCHI OTCYTCTBYIOT.

[K-7

Hoxmang -
Mpe3eHTAINS

[Ty6nmanoe
BBICTYIVICHHUC 110
peaACTaBJICHUIO
HOHy‘IeHHI)IX
pe3yNbTaTOB y4eOHO-
HCCH@HOB&TCHLCKOﬁ
TEMBI B HporpaMMe
Microsoft
PowerPoint

«5» — JOKJaj  BBIOJHEH B
COOTBETCTBHMHU C 3asIBJICHHOH TEMOIA,
Mpe3eHTaNus JIETKO YUTaeMa U SICHA
JUTS MTOHUMAaHWS, TrpaMOTHOE
HCIIOJIb30BaHHE TEPMHHOJIOTHH,
cBOOOIHOE U3JIOKCHUE
paccMaTprUBacMbIX pooJiemM,
JOKJIauMK MPAaBHIBHO OTBETHJI Ha
BCE BOIIPOCHI B XO/I¢ JUCKYCCHH;

«4» — HEKOppeKTHoe odopMIICHHE
Mpe3eHTallnH, TrpaMOTHOE
UCIIOJIb30BAaHUE TEPMUHOJIOTHH, B
OCHOBHOM CBOOOJHOE H3JIOKEHHE
paccMaTprUBacMbIX pooJiemM,
JOKJIQYMK YAaCTUYHO MPABUIILHO
OTBETHJI Ha BCE BOMPOCHI B XOJE
JINCKYCCHH;

«3» — OTCYTCTBHE TPE3CHTAIUH,
JIOKJTATINK HCTIBITHIBAIT
3aTpyAHEHHUS TIPH BBICTYIUICHHH H
OTBETE HA BONPOCHI B  XOje€

JIUCKYCCHH.

[K-7

6.2. MeToauueckue MaTepUAJIbI,

onpeeJsiOIAE TPOUEeTYPbI

OlLlCHMBAHHUS 3HAHHUM,

YMEHHUil, HABBIKOB HM(WJHM) ONBITA [AEATEJbHOCTH, XaPAKTEPU3YKIIUX 3Tanbl (GOpMHPOBAHMSA
KOMIIETCHIIUI B polecce 0CBOCHNs 00pa30BaTe/IbHOM NPOrpaMMbl

13



Ne | ®opma xonTpoasi/ | Ilpouenypa oueHnBaHust IIIxaja 1 KpUTEPHUHN OLIEHKH, 0aJ11
KO/bI
OlIeHUBaeMbIX
KOMIIeTeHIN I
OK3aMeH OK3aMeH  TpejacTaBiseT | BrolmonHeHuwe — oOydarommmcs — 3aJaHuil
IIK-7.1 co0oif BBIIIOJIHEHHE | OLEHUBAETCA M0 Cleayrole OauibHOM
[1K-7.2 00y4aroIyUMcs  3aJaHuii | IIKaje:
[1K-7.3 Ouiera, BKIrouaromero B | 3amanue 1: 1-2 Gamios

ceost:

3aganue Nel -
TEOPETHYECKUH  BOMPOC
Ha  3HaHHe  0a30BBIX
HOHATUHU MpeIMETHOU
00JIaCTH NHMCIUILIAHEBI, a
TaKKe MO3BOJISIONIN I
OIICHHUTh CTEIIEHb
BIAJICHUS OO0yYaroummcs
MIPUHIIAITAMUA
MPEAMETHOMN obnactu
IUACIAIUINHEI, TOHUMaHKe
X  OCOOEHHOCTEH U
B3aMMOCBSI3U MEXTY
HHMH;

3amanue No2 — 3amanue Ha

aHaJ M3  CHUTYyallMd W3
MIPEeIMETHOM obnactu
JVCIATUTHHBI u

BBISIBJIEHHE CIIOCOOHOCTH
oOyuarolierocsi BRIOUpaTh

)51 MNPUMCHATH
COOTBETCTBYIOIIUE
IIPHUHIHIIBI u METOAbI
pelieHus] TPAKTUYSCKUX
npobneM, OMU3KUX K
npodeccnoHanbHOM
JeSITeJIbHOCTH.

3amanne Ne3 — 3ajmaHue Ha

MIPOBEPKY  yMEHUH U
HaBBIKOB, MOJYYEHHBIX B
pe3yibTaTe OCBOEHUS
JUCITUTUIMHBI

3anmaunue 2: 1-2 0aioB
3aganue 3: 1-2 0ayuioB

-«5» (OTJIMYHO) — OTBET MPaBUJIbHBIN,
JIOTUYECKH BBICTPOEH, IIPUBECHBI
HEOOXOAMMBIEC BBIKIIAJIKH, HCIIOJIb30BaHA
npodeccuoHanpHasl JIEKCHKA. 3aaHus
peuieHsl  mpaBwibHO.  OOyvaromuiics
pPaBUIILHO UHTEPIPETUPYET
IIOJIY4ECHHBIN pe3ynbTart.

-«4»  (xopomio)— OTBET B  IIEJIOM
NpaBUJIbHBIN,  JIOTHYECKH  BBICTPOCH,
NpUBEIEHb HEOOXOIWMBbIE BBIKJIAJKH,
UCIIOJIb30BaHa npodeccuoHaIbHas
JeKcUKa.  XOJ  peLIeHUs  3aJaHusd
IIPaBUJIbHBIN, OTBET HEBEPHBIN.
OOyvaromuiics B 1LEJIOM MPaBHIBHO
UHTEPIPETUPYET MOJTYYCHHBIN
pe3ynbTar.

-«3» (Y10OBJIETBOPHUTEIbHO)— OTBET B
OCHOBHOM  TpAaBWIbHBIM,  JIOTUYECKHU
BBICTPOEH, TIPUBEICHBI HE BCE

HEOOXOMMbIE BBIKJIAJKU, HCIIOIh30BaHA
npodeccuoHaNbHas JIEKCHUKa. 3aJaHusd
pellIeHbl YaCTUYHO.

-«2» (Hey10BJIETBOPHUTEILHO)— OTBETHI Ha

TCOPCTUUCCKYID YaCTb HCIPABUIIBHBIC
WJIN HETIOJIHBIC. 3a)1aH1/1$1 HE PCIICHBI
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6.3. TUNOBbIe KOHTPOJILHBIE 3aJaHUS WM MHbIEe MaTepHAaJibl, He0OXOAUMBIe /ISl IPOLEAYPbI
OLlCHUBAHMS 3HAHUI, YMEeHUI, HABBIKOB U(MJIM) ONbITA AeSITEJIbHOCTH, XaPAKTEPU3YIOLINX ITATbI
(opMHupoBaHUSsI KOMIIETEHIIHIT B polecce 0CBOEHHUsI 00pa30BaTeIbHON NPOrpaMMbl

Tema 1. KagpoBble T€XHOJI0THN B YIIPABJEHUH MEPCOHAJIOM IrOCYIapCTBEHHOM IPasKIaAHCKOMN
1 MYHHUIMIIAJIbHOM CJIY:KObl, KOPIIOPATUBHOI'O YPOBHS

Konmponvuvie 3a0anus

1.KagpoBble TEXHOJIOTUH HA TOCYAAPCTBEHHON U MYHUIIMITAJIBHOMN cTyk0e, X BUIBI U (QYyHKIIHH.

2. JIeruTUMHOCTD KaJIPOBBIX TEXHOJIOTHI U ee 0OecreyeHue.

3. KoMmprorepu3zanus 1 aBTOMaTH3alus KaJpOBbIX IPOLECCOB U KaIPOBBIX TEXHOIOIHH.

4. CymHOCTbh M MeCTO Mpo(eccCHOHANbHONW OpHEHTalUMu B Ipolecce MNpodecCHOHATU3ANNN
rOCyIapCTBEHHOM rpakIaHCKON U MYHHUITUTIATIBHOM CITY>KOBI.

5. OcHOBHBIE MOJOKEHUS HAYYHON OpraHu3aliy npoQeccuoHaIbHOW OpUEHTAIUH.

6. IIpouecc mpodeccnoHaIbHOr0 CaMOOIPEICTICHHS U €T0 XapaKTePUCTUKA.

7. LleHHOCTHBIE XapaKTEPUCTUKHU MPOodeCcCUu TOCYIapCTBEHHOTO M MYHHUIIUIIAILHOTO CIYXKAIIIETo.

8.HopmaruBHas mpaBoBasi OCHOBA peaM3aliy KaJIPOBbIX TEXHOJIOTHH.

9. Cucrema KOpPIOpaTUBHOTO OOy4EHUsI COTPYIHUKOB.

Tema 2. KagpoBblii MapkeTHHI M cepTH(QUKAIUs IEPCOHAJA TPAKIAHCKON CIy:KObI M
(pyHKIuM KaaPOBOH CJIyKOBI

Konmponvnvie 3a0anus

1. CymHOCTh M yIpaBiIeHYECKOE MPeJHA3HAYECHUE KaJPOBOI0 MAPKETHHTA.

2. IlpuHIMIIB ¥ OCHOBHBIE (PYHKIIMH KaJJpOBOTO MapPKETHUHTA.

3. CoBpeMEeHHOE COCTOSIHIE POCCUICKOTO PhIHKA TPY/a, 0COOCHHOCTH MOTPEOUTETHCKUX 3aPOCOB
1 HEOOXOAMMOCTh UX y4eTa IIPU MapKETUHIOBOM IO/IXOZE K CUCTEME YIIPaBJICHUS [IEPCOHAIIOM.

4. IlpouenypHas JIOTHUKA TEXHOJIOTMYECKOTO TPOEKTUPOBAHUSI KaJIpOBOI'O MapKETHHTa.

5. Nudopmarmonnoe obecrieueHue KaJipoBOro MapKEeTHUHTA.

6. Meronnueckrue HHCTPYMEHTHI KaJIpOBOI0 MapKETUHIa U UX XapaKTePUCTHKA.

7. Cucrema cepTH(pHKALUU NTEpCOHAa U MEPCIEKTUBbI €€ Pa3BUTHSL Ha TOCYAAPCTBEHHON ciryx0e
PO.

Tema 3. Habop nepconajia u cnnoco0bl 3aMeleHUs JOTKHOCTEH

Konmponvnvie 3a0anus

1. ITpuBnedenue nepcoHana: 060CHOBaHUE HEOOXOAMMOCTH U €r0 OpraHu3aIusl.

2. Ilpodeccrorpamma v METO/IBI €€ COCTABICHHUSI.

3. ICTOYHHUKHM U METO/bI IPUBIICUECHHUS [IEPCOHAIA.

4. OT6op nepcoHana, €ro CyluHOCTh 1 OCHOBHBIE TTPUHITUIIBI.

5. Cucrema kBanu(UKAIMOHHBIX TpeOOBaHMM AJIS 3aMElIEeHHs] JODKHOCTEH TOCyAapCTBEHHOM
Ipa)/1aHCKOM CITyXOBbI.

6. ba3oBble kBaM(pUKAIIMOHHBIE TPEOOBAaHUS U UX COJIEpKaHHE.

7. IIpodeccronanbHO-GyHKITMOHATBHBIE TPEOOBAHUS U X COEPKAHUE.

8. Opranuzanus paboThl M0 YTOHEHHIO MOJOXEHUH OHKHOCTHOTO PErIaMEHTa, MOCBSIIEHHBIX
KBaJIN(UKALIMOHHBIM TPEOOBAHUSIM.

Tema 4. TexHOI0TrNH OLICHKH IEPCOHAJIA

Konmponvuvie 3a0anus

1. Ouenka nepcoHasa, €e OCHOBHBIE 1IE€JIH, IPEAMET U 3a/1auu.

2. OcHOBHBIE XapaKTEPUCTUKH CUCTEMBI KOMITJIEKCHON OLIEHKH Ha Ipa)JIaHCKOH ciryxoe.

3. Ouenka KBanu(pUKAIMOHHBIX TPEOOBaHUN Ha IPakJaHCKOM CITyKoe.

4. OueHnka nmpodeccroHalIbHBIX KaYeCTB IPAXKIAHCKOTO CITYXKAIIIETO.

5. Ouenka >pQEeKTUBHOCTH M PE3YJAbTaTUBHOCTH NMPOQPECCHOHATBHON CIyKeOHOU NesSTeTbHOCTH
IPa)x/IaHCKOTO CIYXKaIlero.

6. OOmiecTBeHHasi OIEHKAa KaK HMHCTPYMEHT OLEHKH H(PPEKTUBHOCTH U PE3YAbTaTUBHOCTH
npodeccruoHaNnbHOM CITy>KeOHON AESITENFHOCTH MPaXKAAHCKOTO CITYXKAIIIETO.
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7. Texnomnorust odecneyeHus KBaTU(PUKAIMOHHOTO SK3aMeHa.

8. TexHnomoruss obOecreyeHHs KOHKypca Ha 3aMENICHHE JOJDKHOCTEH TOoCyaapCTBEHHOM
IPa)XTaHCKOU CITyKOBI.

9. Texnonorus obecrieyeHUs UCTIBITAHUS Ha TPAXKAAHCKOM ciryx0e

Tema S. IlpoBenenune arrecTanuii rocylapcTBeHHBIX IPAKIAHCKHUX CIYKAIMX

Konmponvuvie 3a0anus

1. KakoBblI 11€J1b U 337ja4¥ IPOBEJICHUS aTTECTALUU TOCYIaPCTBEHHBIX IPAKIAHCKUX CIYXKaIIUX?

2. Kakue HOpMaTuBHBIE IPAaBOBBIE JOKYMEHTBI PETYIUPYIOT BOIPOCHI MOA-TOTOBKU U IIPOBEJICHUS
arrectanuu’?

3. Kakue rpynmnsl rpakJaHCKUX CIIyXKaIllUX HE IOJIEKAT aTTecTaluu?

4. JlaiiTe XapaKTEpUCTUKY OpPraHU3al[MOHHBIX OCHOB IPOBEJACHUS aTTECTALIUH.

5. Kakx Qopmupyercsi arTecTaliioHHass KOMHCCHS, B 4eM 3akitodaroTcs ee (yHkuuu? Kakue
peuieHus: OoHa NpUHUMAET?

6. Uto mpencrasisier co00# mporienypa NpoBeACHUS aTTeCTaluu?

7. Kakoli mpaBOBOM aKT NPUHUMAETCS B TOCYJAPCTBEHHOM OPIaHe 10 Pe3ybTaraM arTeCTaluu?

8. Packpoiite mporieaypy 00kaaoBaHUs PE3yIbTaTOB IMTPOBEIACHHSI aTTSCTAIUH.

Tema 6. TexHOJI0rHM KaJApPOBOI0 ILUIAHUPOBAHMS M o00eCleYeHHs] KapbepHOro pocra
CJIYKALIMX

Konmponwvusie 3a0anus

1. KagpoBoe ninaHupoBaHue, €ro ey 1 3aa4yu.

2. IlpyHLIMIIBI KaAPOBOTO MJIAHUPOBAHMUSL.

3. ConeprkaHre BHYTPUOPraHU3ALMOHHOIO KaIpOBOT'0 MJIAHUPOBAHUS, CTA/IUU €r0 pa3paboTKU.

4. IIporpamMmma KaJapoBOT0 IJIAHUPOBAHUS TOCYIAPCTBEHHOTO (MYHHUIIMIAILHOTO) OpraHa.

5. YnopaBneHue Kapbepon Kak KOMIUIEKCHAsI TEXHOJIOTHUS.

6. KapbepHas norucruka, ee Ueiau 1 3aJauu.

7. KoHuenmuum KapbepHOM JIOTMCTHKH, YCIOBUS MX IIPUMEHEHUs Ha TOCYJapCTBEHHOU
(MyHUIIUTIATBHOM) cITyx0e.

8. TpanuunoHHbIE 1 MHHOBAIIMOHHBIE JIOTUCTHUECKHE KapbepPHbIE IIETIOUKH.

Tema 7. Poranus ¥ KaJpoOBbIH pe3epB HA IPaKIAHCKOM ciyk0e

Konmponvnvie 3a0anus
. PoTanus rpakqaHCKHX CyXaliux, €e 1eldb U MpaBoBas OCHOBA.
. Pa3paboTka u yTBep:kIeHHUE MIaHa MPOBEACHUS POTALUH.
. Ilopsimok npoBeeHus 1 GUHAHCUPOBAHHUE POTALIUH.
. 3apyOeKXHBIH OIBIT peannu3aliy poTaluu Kak KaJpoBOi TEXHOIOTHH.
. Kagposblii pezepB Ha rpaskaaHCKON cityk0e, ero npeHa3HaueHue U BUBIL.
. [IpaBoBbIE OCHOBBI U MPUHLUIBI POPMHUPOBAHUS KAAPOBOTO pe3epBa Ipa’kJaHCKOM CIIyKObl B

AN DN B~ W N =

PO.

7. UcTOUHUKH U c11ocoOBI (hOPMUPOBAHUS KaJIPOBOTO pe3epBa Ipaxk1aHCKoM ¢y Obl B PD.

8. @opMBI 1 METO/IbI TPAKTUYECKOM MOATOTOBKU KaJIpOBOTO pe3epBa rpa’kAaHCKON CITy>KOBbI.

9. IIpobaemsr popmupoBaHus pe3epBa KaapoB IPakIaHCKON CITYKOBI M TTyTH UX PEIICHHS.

Tema 8. O0ecnieuenne qesiTeIbHOCTH KOMHCCHH I10 YPeryJIMpPOBaHUIO0 KOH(JIMKTA HHTEpPeCcoB

Koumponwvuvie 3adanus

1. JIns Kakux wened co3faroTcs KOMHCCHUU 10 COONIOACHHIO TpeOOBaHMHA K CIyXKeOHOMY
MOBEJICHUIO TOCYIAPCTBEHHBIX TPAXKIAHCKUX CITYXKAIUX U YPETYIUPOBAHHIO KOH(IMKTOB HHTEPECOB B
(benepasbHOM rocyaapcTBEHHOM OpraHe?

2. Kto BXOOUT B COCTaB KOMHUCCHH IO YpEerylInpoBaHHI0 KoHGuMKTa uHTepecoB? Kakyro momo B
KOMHUCCHH JOJKHBI COCTABIIATh HE3aBUCUMBbIE SKCIIEPTHI?

3. Kakue mpuumHbI (OCHOBaHUS) BHI3BIBAIOT HEOOXOAMMOCTH TPOBEICHUS 3aCEIaHUsI KOMUACCHH 10
YPEryaupOBaHUIO KOH(PINKTA HHTEPECOB?

4. KTo ycTaHaBIHMBaeT JaTy, BpeMs W MECTO 3acelaHhs KOMHCCHU IO pa3pemieHHI0 KOH(MIMKTa
HUHTEpEeCcoB?

5. Yro ompenensieT mpaBOMOYHOCTh 3aCEIaHMs] KOMUCCHH T10 pa3pelIeHUI0 KOH(PINKTa HHTEPEeCOB?
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6. B kakux mensx HEOOXOAMMO B3aUMOJCHCTBHE KOMHUCCHHM TIO pa3pelieHHI0 KOH(IMKTa
MHTEPECOB C MPABOOXPAHUTEIBHBIMU OpraHaMu?

7. B KakoMm TOpsIKE MOMKHO MPOXOAUTH 3aCeIaHHe KOMHUCCHUH IO yPETryIUPOBAHHUIO KOH(IMKTA
HUHTEPECOB?

8. Kakue pemeHuss MOryT OBITh TPHHATH Ha 3aceIaHUd KOMHUCCHU TIO YPErYJIUPOBAHHIO
KOH(IIUKTa UHTEPECOB?

9. Kro u KakuMM  CpEICTBaMHM  OCYLIECTBISIET  OPraHU3alMOHHO-TEXHUYECKOE U
JOKYMEHTAIlMOHHOEe oOeclieueHrne JeATeIbHOCTH KOMHUCCHHM IO YPEeryJupOBaHUIO KOH(MIMKTa
HUHTEPECOB?

6.4. TunoBbIe 3a1aHUs 1JI51 MPOBeIeHUsI MPOMEKYTOUYHOI aTTEeCTAMU 00YYaI0IIMXCH.

TecThl 1 NMpoBeeHUs] TeKYyllell OUEeHKH 3HAHUM JJIs1 0YHOH, 0YHO-320YHON U 3204YHOM
¢popmbI 00yueHus.
1. MMocenoBaTeILHOCTH TPYIN JOJKHOCTEH (0T BhICIIEH K HU3LIEH), ycTaHOBJIeHHast Ne 79-D3:
a) Bricime, Begymiue, rmaBHbIe, CTapIINe, MIIaIIIHE
0) 'maBHbIe, BBICIINE, BEAYIINE, CTAPIINE, MIAIIINE
B) Benyme rnaBHble, BBICIINE, CTApIINE, MJIa TN
r) I'maBHbIe, BeICIIME, CTApIINE, BEAYIIUE, MIIAIINE
1) Beicime, rnaBHble, BeAyIue, cTapiine, Miaaaime
2. B cBfI3H ¢ POXO0KIEHHEM I'PAKIAHCKOM CJIYKObI TPa’KIAHCKOMY CJIy KaIeMy 3anpelaercs:
a) Coo0mate npeacTaBUTeN0 HAHUMATENSI O JIMYHON 3aMHTEPECOBAHHOCTH MPH MCTIOJHEHUHU JOHKHOCTHBIX
00513aHHOCTEM, KOTOpasi MOKET MPUBECTU K KOH(PIUKTY UHTEPECOB
0) 3amemarh 1OHKHOCTb IPaXIaHCKOU CIyKObI B cilydae M30paHus WIM Ha3HAYEHUS HA FOCYJapCTBEHHYIO
JOJDKHOCTH (HarpuMep: MUHHUCTPA, CYJIbH)
B) Beixoaute u3 rpaxnanctsa PO unm npuodperaTs rpakJaHCTBO JPYroro rocyaapcTaa
r) OCyIIeCTBIATH MPEAPUHUMATEIBCKYIO 1S TEBHOCTD
1) YneHcTBO B MpodecCHOHATEHOM COI03e
3. ATTecTanlMi He MO/JIEKAT TPAKAAHCKHE CITyKAIHE:
a) [IpopaboTaBiiue B 3aHUMAEMO#l JOPKHOCTH IPa)KIaHCKOW CITY»KObI MEHEee OJTHOTO To/1a
0) IIpomenmnve NoBkIIeHHE KBATH(DUKAUH WA TPO(PECCHOHANBHYIO IEPENOATrOTOBKY
B) JlocTurmmue Bo3pacta 60 et
r) bepemennbIe KeHITIHBI
1) 3aMmemamonme JO0JDKHOCTH TpakJaHCKOM Ciry>kObl Kareropuil "pykoBogutenu" U '"MOMOIIHUKH
(coBeTHHKHM)", C KOTOPBIMU 3aKJIIOYEH CPOUYHBIH CITy)KeOHBII KOHTPAKT
¢) B Teuenne roga co aHA caaun KBamupUKAIMOHHOTO SK3aMeHa
4. Ha rpaxnanckyio ciy:xk0y Poccuiickoii @egepanuu Bnpase nocTtynarTh Juna:
a) Jlocturmue Bo3pacta 18 ner
0) Nmeromye Briciiee mpodeccnoHanbHoe 00pa3oBaHue
B) CooTBeTCTBYIOIIME KBATU(PUKALMOHHBIM TPEOOBAHUSAM
r) Brnazgeromue rocynapctBeHHbIM s1361KOM Poccuiickoit denepanumn
n) Sensromuecs rpaxknanamu Poccuiickoin @enepanyu
5. B nepeyeHb npecTymieHuii KOPPYNIHOHHONH HANPABJIEHHOCTH, corjiacHo MeaepajibHOIO 3aKOHA OT
25.12.2008 Ne 273-®3 "O npoTuBoAeiCTBUN KOPPYNIIUM"', BXOASAT JesIHUS:
a) 3noynoTpediieHne CIry>kKeOHBIM TTOJIOKEHUEM
6) He3akoHHOe y4acTue B MPEAIPUHUMATENIECKON AEATEIbHOCTH
B) Jlaua B34TKU
r) HeneneBoe pacxogoBanue O0101KETHBIX CPE/ICTB
n) [Honyuenue B34TKH
e) 3noynoTpebaeHre TOTHOMOYHSIMHA
x) Kommepueckuii noakyn
6. OcHoBaHMeM [/  HamnpaBJeHUs] TPANKAAHCKOIO  CJIYy’Kallero Ha  /IONOJHUTeJbHOe
npogeccuoHaIbHOE 00pa30BaHMe SIBJISIOTCS:
a) HecoorBercTBre 6a30BOT0 00pa3oBaHus MPOPIITIO 3aHUMAEMOH TOJDKHOCTH TPAKIAHCKOM CITYKOBI
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06) HasnaueHue rpa’kJaHCKOTO CIIY)KaIllEr0 Ha HMHYIO JOJDKHOCTh TPaKJAHCKOM CiIy>)kObl B TOpSAKE
JOJHKHOCTHOTO POCTa Ha KOHKYPCHOM OCHOBE

B) BKitoueHme rpa’kJaHCKOro CIIy>Kallero B KaJpoBblid pe3epB Ha KOHKYPCHONW OCHOBE

r) Pe3ynbrarel artecTanmy rpaxk1aHCKOTO CITY>KaIlero

n) Ha3znauenue rpa>kgaHCKOTO CIIyKallero Ha MHYIO JOJDKHOCTHh TPaKIAHCKOM CIIy>KOBbI TPU COKpaIleHUuU
JOJDKHOCTEH TPaskIaHCKOM CITY»KObI MM YHPa3JHEHUH TOCYJapCTBEHHOTO OpraHa MpU YCIOBHH TOIY4EHUS
UM JIOTIOJTHUTENBHOTO TPO(eCcCHOHANIBHOTO 00pa30BaHusl, COOTBETCTBYIONIETO HAMPABICHHUIO JESITEIHHOCTH
0 TAHHOMW JOJDKHOCTH TPaXKTaHCKOH CITY)KOBI

7. ®enepanbublii 3akoH Ne @3-79 «O rocynapcTBeHHO# rpaskaaHckoil ciayxbe P®» 3akpemiser
cjenyloniue Tpe6oBaHus K KaJApoBoii padore:

a) ConeprkaHue KaJipoBoi pabOThI

6) CTpyKTypy KaapoBOii CIy)Obl TOCYAapCTBEHHOTO OpraHa

B) [IpuHIMIIBI M TPUOPUTETHBIE HAaMpaBiIeHUs (HOPMUPOBAHUS KaJPOBOTO COCTaBa IPAKIAHCKON CITY>KOBI

r) Lenu u 3agaun kagpoBoii paboTh

8. OcHoBHbIe KBaJN(UKANUOHHbIC TPeOOBaHMA I 3aMelleHHsl MOJLKHOCTel MYHHUIHMIAJBbHOMN
CIIYKOBI

a) YpoBeHb MpodecCHOHATBHOTO 00pa30BaHus;

0) IIpodeccuonanbHbie 3HaHUS U HABBIKH, HEOOXOIUMBIE [Tl UCTIOIHEHHS JOJDKHOCTHBIX 0053aHHOCTEH;

B) CTa)k MyHHLIMTIAJILHOU CITY>KOBI (TOCYIapCTBEHHOM CITY>KOBI) MIIHM CTa)K paOdOTHI 110 CIIEHUATBHOCTH;

r) Hanpasnenue noaroTroBku

9. CYIIHOCTHBIE MTPU3HAKYU MOHATHS «KMYHUIUNATILHBIA CIIYKALIMII»:

a) JleHe:xxHOe coJiepKaHKe, BBIINIAYMBAEMOE 3a CUET CPEACTB MECTHOTO OrO/KeTa

6) ['paxnancteo PO

B) McnonHenne 00s3aHHOCTEH 1O BHIOOPHON MYHUITUTIAIIBHOM TOJIKHOCTH

r) Ucnomuenune 06s13aHHOCTEN MO JOKHOCTH MyHULIUTIATBHON CITY>KOBI

1) Bozpact 18 ner

10. HanumateJsieM A1 MYHHIIMTIAJIBHOTO CJIY:KAIero siBJIsSeTCs:

a) MyHunumnaisHoe o0pa3oBaHHe

0) ['maBa MyHUIMIIANEHOTO 00PAa30BaHMUS;

r) PykoBomuTens oprana MECTHOTO CaMOYITPABICHHS

11. lloTeHuMan cneunaJIncTa — 3TO:

a) COBOKYITHOCTh BO3MOKHOCTEH, 3HAaHUH, OMBITA, YCTPEMIICHUI 1 OTPeOHOCTEH;

0) 3710pOBBE YEIIOBEKA;

B) CIIOCOOHOCTH aJalTUPOBATHCS K HOBBIM YCIIOBHSIM;

I') CHOCOOHOCTH MOBBIIIATH KBAIH(UKAIHMIO 0€3 OTpbIBA OT IPOU3BO/ICTBA;

1) CIOCOOHOCTH YeNI0BEKa MPOU3BOIUTH MPOTYKIHIO

12. Ilpogeccnorpamma — 3710:

a) MepeyeHb MpaB U 00I3aHHOCTEH paOOTHUKOB;

0) omrcaHue OOIIETPYIOBBIX U CIIEIUATBHBIX YMEHUN KaXKI0TO pabOTHUKA HA TIPEIIPUSITUN;

B) OTO ONHUCaHUWE OCOOCHHOCTEH OMNpenesNeHHON mpodeccuu, pacKpbIBaloIlee CoJep)KaHue
npodeccHoHaNBLHOTO TPY/Ia, a TAaKKe TPeOOBAaHMSI, IPEABSIBISIEMBIC K YEIOBEKY.

T) mepedeHs npodeccuii, KOTOPHIMU MOKET OBJIQIETh PAOOTHHK B MIPE/ICNIaX €ro KOMIICTCHIINH,

1) IiepeueHb Bcex mpodeccuid.

13. KoMnjiekcHasi OlleHKa padoThl — 3TO:

a) OoIleHKa MPOo(eCCHOHATBHBIX 3HAHUI U YMEHHI ¢ TOMOIIHIO KOHTPOJIBHBIX BOIPOCOB;

0) ompenesieHne COBOKYIMHOCTH OILEHOYHBIX MOKa3aTeleld KadecTBa, CIOXKHOCTU U 3((HEKTUBHOCTH
paboThI U CpaBHEHUE C MPEABIAYITIMH IEPUOIAMHU C TIOMOIIBIO BECOBBIX KO (DUIIUEHTOB;

B) OICHKa MPO(ECCHOHATBHBIX 3HAHUH, MPUBBIYEK W YPOBHS WHTEIUICKTA C IMOMOIIBIO KOHTPOJBHBIX
BOIIPOCOB;

r) ompeaesieHne MpPo(PECCHOHATBHBIX 3HAHWUW M TMPUBBIYEK C TMOMOIIBIO CHEIUATBHBIX TECTOB C HX
JanbHeHe pacupoBKOH.

) oOImeHKa mnpodecCHOHATBHBIX 3HAHWH, TIPUBBIYEK W YPOBHS HHTEIUIEKTa C  TIOMOIIBIO
COLIMOJIOTHYECKUX OIIPOCOB.

14. KossiernaJibHOCTH B YIIPaBJI€HHH — ITO CUTYaIlUsl, KOr/a:
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a) IepCOHaN ONPEAETICHHOTO MOIPa3AeIeHNUs — 3TO KOJUIETH IO OTHOLICHUIO IPYT K APYTY;

0) TOTPKO PYKOBOAMTENHh OpPTaHU3AIMHA MOXKET YIPABIIATH MEPCOHATIOM, HO HEKOTOPBIE TIOTHOMOYHSI OH
MOJKET JENErUpOBaTh CBOUM MO TYMHCHHBIM;

B) CYILIECTBYET JICIICHTPAIN3AIS YIIPABICHUSI OPraHU3aIHeH;

r) paboromarenu paboTalOT B TECHOM KOHTAKTE OPYr C IPYTOM M CBS3aHBI y3aMHU COTPYAHHMYECTBA H
B3aMMO3aBUCHMOCTH, COCTABIISIOT YIIPABICHUECKUH IITAT.

1) CyHIECTBYET IIEHTpaTU3aIisl YIPABICHUS OpraHU3aIHeH.

15. M3yyeHne KaJApPoOBOii MOJUTUKH NMPEINPUATHIH-KOHKYPEHTOB HANIPABJIEHHO:

a) Ha pa3pabOTKy HOBBIX BUJIOB MPOTYKIIUH;

0) Ha ompe/ieTIeHNEe CTPATErHUECKOT0 Kypca pa3BUTHUS TPEATIPHUSITHS;

B) Ha CO3JIaHHE JIOMTOJHUTEIBHBIX PA0OYNX MECT;

I') Ha nepenpouIMpOBaHUE JEITEILHOCTH MIPEIIPUSITHS,

1) Ha pa3paboTKy 3P hEeKTUBHON KaapOBOW MOJIUTHKN CBOETO MIPEATPUSTHS.

Bonpocel 1 3a1aHus 1J1s1 IK3aMeHa

1. KanmpoBble TEXHOJOTMHM Ha TOCYJApCTBEHHOH TPaXTAHCKOH Ciy:k0e: CYIIHOCTh |
COJIEpKaHueE.

2. IlpaBoBbl€ OCHOBBI MPUMEHEHUS KaJpPOBBIX TEXHOJIOTMH HA rOCYJapCTBEHHOMN I'pa)1aHCKON
ciyxo0e

3. Knaccugukamus KaJpoBbIX TEXHOJIOTHH, UCIOIb3YEMBIX Ha TOCYIAapPCTBEHHOW I'pa)KIaHCKOU
ciyxo0e

4. HampaBnenus mOBBIIICHUS AI(PQPEKTUBHOCTH KAJIPOBBIX TEXHOJOTHH B  CHCTEME
rOCYJapCTBEHHOM Ipa)<1aHCKOM CITy>KOBbI

5. AxryanbHble Ipo0eMbl B COBEPILIEHCTBOBAHNUS KaIPOBbIX TEXHOJIOIHI B OpraHax BJIACTH.

6. @®opMbl U MeTOAbl MOBBIMIEHUS MNPO(YECCHOHAIBHOW KOMIIETEHTHOCTH W MOTHBAlUU
rOCYAapCTBEHHBIX CIYXKAIIUX K PEe3yJbTaTUBHOU AEATEIbHOCTH.

7. YcnoBus u (paktopsl GOPMUPOBAHUS KOMIIETEHTHOTO KaJpOBOIO COCTaBa rOCYJapCTBEHHOIO
Oprasa.

8. Yuer npu GopMUPOBaHUU KAJAPOBOI0 COCTABA FOCYJAPCTBEHHOM CIy*ObI MPO(hecCHOHAIBHBIX
3aCIIyT 1 MOPAJIbHBIX KaYECTB FOCYAAPCTBEHHBIX CITYKAIIUX.

9. ObecnieueHue MPEEMCTBEHHOCTH M MeEpelauyd HaKOIJICHHOTO MPO(eCcCHOHAIBHOIO OIbITA
rOCYAapCTBEHHBIX CIY’KAIIUX MOJIOABIM CIIELUATIUCTaM.

10. Cozpnanue yciaoBHH ISl IUIAHUPOBAHMS YCTOMUMBOTO KAPBEPHOI'O POCTA TOCYNApPCTBEHHBIX
CITyXKalIUX.

11. Coznmanue cucteMbl MOTHMBALMM KapbePHOTO pPOCTAa TOCYNAPCTBEHHBIX CIIY)KAIIUX Kak
BaYKHOTO YCJIOBUSI IPOXOXKACHUS TOCYAAPCTBEHHON CITYKOBI.

12. BHeapeHue Ha TroCyJapCTBEHHOH ciyk0e MeXaHM3MOB CTPAaTerMYecKoro KaapoBOTO
IIJIAHUPOBAHUSI.

13. VYHudwukamus MeTonoB KaApoBOH pabOThl, MNpPHUMEHSEMblE B Ppa3IUYHBIX OpraHax
rOCyJIapCTBEHHOM BJIACTH.

14. ABTOMaTH3MpOBaHUE KAIPOBBIX MPOLEAYp U BHEAPEHUE MHPOPMALMOHHBIX TEXHOJIOTHI B
CUCTEMY YIIPaBJIEHUS KaJIpOBBIMHU PECYpCaMH.

15. Opranumzauuss U obOecrieyeHHEe NPOBEACHUS KOHKYPCOB Ha 3aMelleHHE BaKaHTHBIX
JOJKHOCTEH rpaskJaHCKOM CTy»Obl M BKIIOYEHHE MPaKIAHCKUX CIIYXKalllUX B KaJPOBBIA Pe3EpB.

16. IIpuMeHeHnE COBPEMEHHBIX METOAMK IPOBEICHHS KOHKYPCOB Ha 3aMELICHHE BaKaHTHBIX
JOJKHOCTEHN roCyAapCTBEHHBIX CITYKalluX, ((GOpMHUPOBaHUS KaJApOBOTO pe3epBa.

17. Opranuzanusi IpOBEPKU AOCTOBEPHOCTH IPEACTABISEMBIX I'PAXKIaHWHOM MEPCOHAIBHBIX
JAHHBIX U UHBIX CBEJACHUN MPH MOCTYIUIEHUH Ha TPAXKIaHCKYIO CIIYXKOY.

18. Opranusanus u odecriedeHre NPoBeICHHUS aTTECTAlMH TPAKJIAHCKUX CITyXKalllUX.

19. Oo0ecnieuenne OOBEKTUBHOCTH OLIEHKH Mpo(ecCHOHANbHBIX 3HAHUM M  HaBBIKOB
rOCYJIapCTBEHHBIX CIIYKAIIKX MPH MPOBEJICHNUN aTTECTALUU M KBATU(UKAIIMOHHBIX 9K3aMEHOB.

20. CoBepuieHCTBOBaHHE MeXaHH3Ma (OPMHUPOBAHMS, pa3MEIICHUS W HCIOJHECHHS
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rOCy/IapCTBEHHOT'O 3aKa3a Ha MPOQPECCHOHATBHYIO TMEPENOArOTOBKY, MOBBIIICHHE KBaTU(PUKALUU U
CTaXXUPOBKY I'OCYJTapCTBEHHBIX CIIYKAILKX.

21. Opranuzanus TPOBEPKH CBEACHHWIA O J0XoAax, 00 HMyIIecTBe H 00sS3aTeIbCTBaX
MMYILECTBEHHOTO0 XapakTepa, a Takke COOJIOJEHHUS TPaXJTaHCKUMH CIYKallUMU OTrpaHUYECHUM,
YCTaHOBJICHHBIX ()e/IepaIbHBIMU 3aKOHAMH

22 KopriopaTuBHasi CTpaTerusi yIpaBlieHUs YEOBEUYECKHMMH pPECypcamMH Kak OCHOBa KaJpOBOii
MTOJIUTHKHU.

23. llenHocTH, 1eNM, MPUHIUIBI YINPABICHUS YEIOBEYECKUMHU pECcypcamMH: MHPOBOW OIBIT
3¢ (HEeKTUBHBIX TPYJOBBIX OPraHU3ALUN.

24. OCHOBHBIEC YPOBHHU Pa3pabOTKH KaJPOBOM MOTUTHKH.

25. OcHoBoMoOararoIme NPUHIUIE HOPMUPOBAHUS KAAPOBOM MOJIUTUKH.

26. Opranu3aloHHO-TIPaBOBBIC OCHOBBI KaIpOBOM MOMUTHKU B Poccuiickoit denepanum.

6.5. MeToauueckue MaTepHaJibl, ONpeIeJAOIINEe MPOUEIYPbl OIEHUBAHUS 3HAHWIA,
YMeHUil, HABBIKOB U (MJIM) ONbITA [AeATEJbHOCTH, XapaKTepPU3yWIIUX 3Tanbl (POpMUPOBAHUS
KOMIIeTeHIHl.

C uenbro omnpenencHUs YpOBHS OBJIAJEHUS KOMIETEHLUSMHU, 3aKPEIUICHHBIMH 3a Y4eOHOM
JUCUUIUIMHOM, B 3a/laHHbIE MPENOJABaTEIEM CpPOKH MPOBOAUTCS TEKYIIUMH M IMPOMEKYTOUYHBIH
KOHTPOJIb 3HAHUH, YMEHHA M HaBBIKOB KaXaoro oOywaromierocs. Bce BHIBI TEKyIIEro KOHTPOJIS
OCYUIECTBJISIIOTCSI HAa NPAKTUYECKUX 3aHATUSIX. VICKIIOUEeHME COCTaBI€T YCTHBIA ONPOC, KOTOPBIU
MO>KET ITPOBOJUTHCS B HAUaJle WM KOHIIE JIEKIMU B TeueHue 15-20 MUH. ¢ LeNblo 3aKperIeHUs] 3HaHUI
TEPMHUHOJIOTUN 0 y4eOHO# aucuuriauHe. [Ipu oreHKke KOMIIeTEHIMII NMPUHUMAETCs BO BHHUMaHHE
dbopmupoBaHre TPOPECCHOHATHHOIO MHPOBO33PEHHS, OMPEAEICHHOTO YPOBHS KYJIBTYPBI, STUYECKHE
HaBBIKM, HaBBIKH BJIQJICHHS MpUeMaMH cOopa, 0OpabOTKH, aHanmu3a U 0000mIeHUs MHPOpMALUU, IJIS
peleHus 3a/1a4, a TAaKXKe JTMYHBIE KauecTBa 00yJaromerocst GopMupoBaHHsL.

[Tpouenypa oneHMBaHUSI KOMIIETEHIIUN 00yUYaOIMXCsl OCHOBAHA Ha CIIEAYIOIIUX CTaHaapTax:

1. IleppoaAMYHOCTE MPOBEACHUS OLICHKHU.

2. MHOroCTyneH4YaToCcTh: OLIEHKa (Kak MpenojaBaTeieM, TaK U OOy4arollMMUCS TpPYIIbI) U
CaMOOIIeHKa 00y4arouierocs, 00Cyx/1eHue pe3yabTaTOB U KOMIUIEKC Mep M0 YCTPAaHEHUIO HEJAOCTaTKOB.

3. EnuHCTBO HCHOJB3yeMOW TEXHOJIOTMH MAJs BCeX OOYYalOIIMXCs, BBINOJIHEHUE YCIOBUH
COIOCTaBUMOCTH PE3YyJIbTaTOB OLICHUBAHMUSI.

4. CobmrofieHre MociIe0BaTeIbHOCTH MPOBECHUS OLIEHKH.

Texkymas arrecranmusi oOyuyawiuxcsi. Texkymias arrecranus oOOyYaroIIUMXCsl MO y4eOHOU
mucuuiuinHe  «KagpoBble TEXHONIOIMM Ha TOCYAapCTBEHHOM, MYHUIMINAIBHOM U KOPIOPAaTUBHOM
YpOBHE» MPOBOAUTCS B COOTBETCTBHM C JIOKAIbHBIMU HOPMATHBHBIMHU aKTaMU TyJIbCKOTO MHCTUTYTA
ynpasienus u 6usHeca um. H.J[.JlemuoBa u siBisiercss 0053aTeNIbHOM.

Texymuii koHTpoNb Mo yueOHOM aucnuminHe «KaapoBble TEXHOJIOTMM Ha TOCYAapCTBEHHOM,
MYHUIIUNIAIBHOM M KOPIOPAaTUBHOM YPOBHE» TPOBOAMTCA B (OpME KOHTPOJIBHOIO Cpe3a IIo
OLICHUBAHMIO (PAKTHYECKHX pEe3yJIbTaTOB H3Y4YEHMs] MarepHuaja MpPONJAECHHBIX TEM IUCLUUIUIMHBI, U
OCYILIECTBIISETCS BEAYIIUM IIPENOIaBATENEM.

OObeKkTaMH OLIEHWBAaHUS SIBJISIFOTCSL HMChbMEHHBIE OTBEThl OOy4alolUXcs Ha BOMPOCHI
KOHTPOJIBHOTO Cpe3a.

OueHuBaeTcsi COOTBETCTBUE COJEPKAHMS OTBETAa BOIPOCY, NMOHMMaHHE O0a30BbIX KaTeropui
TEMBI, HCIOJb30BAHUE B OTBETE JTHX KAaTErOpuil, I'PaMOTHOCTb, IOCIIEAOBATEIBHOCTh W3JI0KEHHUS
COJIepKaHUsI.

OneHuBaHue JOCTHXKEHHH OOydaromierocs MPOBOAMTCSA IO HTOraM KOHTPOJIBHOTO cpe3a 3a
TEKYIIMH MepHO/] C BHICTABICHUEM OLICHOK B BETOMOCTH.

IIpomesxkyTouHasi arrectanusi od0yyawmmxes. [IpomexyrouHass arrectanusi o0ydaromuxcs
no yueOHOM nuciuiuinHe «KaapoBble TEXHONOTMM Ha TOCYJapCTBEHHOM, MYHHUIMIAILHOM U
KOPIOPaTUBHOM ypPOBHE» IIPOBOJUTCS B COOTBETCTBUU C JIOKAJBbHBIMA HOPMATHUBHBIMH aKTaMH
Tynsckoro uHCTUTYTA yrpaBieHus U ousneca uM. H.JI.JleMunoBa u siBisieTcst 00s13aTeIbHOM.
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[Ipomexxyrounas arrectamuss 1o ydeOHOM aucuuiuinHe «KazpoBble TEXHOJOTMM Ha
rOCylapCTBEHHOM, MYHHUIMIAJIBHOM M KOPIIOPATHBHOM YPOBHE» IPOBOJUTCA B COOTBETCTBHM C
yueOHBIM IIJJAHOM Ha Kypce B 7-M cemecTpe (A oOydarommxcsi O4HOM Gopmbl 0OydeHus) u B 8
cemecTpe (i1 00y4aroIuxcs OYHO-3a0YHO M 3a04HOM (opM 0OydeHHus) B BUAE 3K3aMEHA B MEPHOA
3a4€THO-K3aMEHALMOHHON CECCHM B COOTBETCTBUU C PACIIUCAHUEM.

OOyuaroniuecs TOMYCKalTCs K 3K3aMeHy 110 y4eOHOW JUCIMIIIIMHE B CIIydae BBIOJIHEHHS BCEX
3aJJaHUI ¥ MEPOIIPUATHUH, TPEYCMOTPEHHBIX MPOrpaMMO y4eOHOW AUCIUTUINHBL.

OK3aMeH INpPOBOAUTCS O OwWiieTaM, OXBATHIBAIOIIUM BECh NPOWICHHBIN Marepuan y4dyeOHOM
IOUCLMILIMHBL, BKJIIOYAsl BOIIPOCHI, OTBEICHHBIEC JUUISI CAMOCTOATEIBHOIO M3YyYEHUs, a TAKKE U 3aJaHUS,
pe3yJIbTaThl BBIIOJHEHUS KOTOPOro OOYy4arOLIMICs JOJKEH NpeICTaBUTh Ha dk3ameHe. [Ipu oueHke
3HaHUI 0Oydarolerocs Ha 5K3aMeHEe IpernojaBaTeib MOXXET NPUHMMATh BO BHHUMAHUE €ro yueOHbIe
JOCTUKEHMS B CEMECTPOBBII MEPUOJT PE3YIbTAThl TEKYILET0 KOHTPOJIS 3HAHUM.

7. TlepeyeHb OCHOBHOM W JONOJIHUTEJIbLHOW Y4eOHOW JHUTEpPATypbl, HEOOXOAMMOM IS
OCBOEHHUS TUCHUILIUHBI

a) OcHoBHas uTEpaTypa:

1. KoproBa, M. A. KaapoBblii MeHeKMEHT : yueOHoe nocobue ams By30B / M. A. Koproea. —
2-¢ u3n., nepepad. m mom. — MockBa : WzmarensctBo IOpaiit, 2021. — 216 c. — (Beicmee
obpazoBanue). — ISBN 978-5-534-12773-7. — Texkcr : snextponusii // ObC FOpaiir [caiit]. — URL:
https://urait.ru/bcode/476721

2. Operos, FO. I'. YmpaBrnenue nepcoHasioM : y4eOHHK U IpakTUKyM Juis By30B / FO. I'. Ogeros,
I'. I'. Pynenko. — 2-e u3x., nepepad. u gon. — Mocksa : UsnatensctBo FOpaiit, 2021. — 467 ¢. —
(Beiciee o6pazoBanue). — ISBN 978-5-9916-8710-2. — Tekcrt : anexktponusiii / IbC KOpaiit [caiit].
— URL: https://urait.ru/bcode/468565

3. [Ipoxodres, C. E. T'ocynapcTBeHHas 1 MyHUIUNAIbHAS CIyk0a : y4eOHUK U IPAKTUKYM JIsI
By30B / C. E. [Ipokodses, E. JI. borateipes, C. I'. Epemun. — 3-e u3., nepepad. u qorn. — Mocksa :
WznarensctBo Opaiit, 2021. — 323 c¢. — (Boicmee ob6pazoBanue). — ISBN 978-5-534-14243-3. —
Tekcr : anexrponnsiii // DBC IOpaiit [caiit]. — URL: https://urait.ru/bcode/468102

0) /lomoJiHUTEIbHASA JINTEpaTypa:

1. Augpynuk, A. Il. Kanmposas Oe3omacHOCTb: MHHOBALIMOHHBIE TEXHOJOTHH YIPaBJICHUS
nepcoHanomM : yuyebHoe mocobue / A. I1. Augpynuk, M. H. Pynenko, A. E. Cyrno6oB. — Mocksa :
Hamxos u K, 2019. — 508 c. — ISBN 978-5-394-03422-0. — TexkcT : 31€KTPOHHBIN // DIEKTPOHHO-
oubmuoteunas cucrema IPR BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/.— 3BC
«IPRbooks»

2. 3axapkuna, O. . Kagposas cinyx6a npennpusarus. J[eaonpon3BoiCcTBO, JOKYMEHTOOO0POT U
HopMaTtuBHas 6a3a / O. W. 3axapkuna, /. E. I'ycaruukosa, M. A. IllutoBa. — Caparos : At [1u Op
Menua, 2009. — 237 ¢. — ISBN 2227-8397. — Tekct : 31eKTpOHHBIH // DAeKTPOHHO-OMOIMOTeUHas
cuctema [PR BOOKS : [caiit]. — URL: http://www.iprbookshop.ru/1537.html (mata oOpamienus:
04.02.2021). — Pexxum goctyna: s apropusup. nonb3osareneit.— DBC «IPRbooks»

8. MeToanueckue yKka3anus s 00y4arUIUXCH M0 OCBOCHH IO TUCIHUIITHHbI

Bup nesaresbHocTH Metoauyeckue yKa3aHMs 10 OPraHu3alMd  JIeATeJbHOCTH
o0yuamwuierocs

Jlexuus Hanucanue KOHCIIEKTa JEKLNN: KpaTKo, CXEMAaTHUYHO,
MOCJIe0BATENbHO (PUKCUPOBATH OCHOBHBIE IOJIOKEHUS, BBIBOJIBL,
(bopMyIHpOBKH, 0000IIEHHs; MOMEYaTh Ba)KHbIE MBICIH, BBIICISATH
KJIFOUYEBBIE CJIOBA, TEepMHHBL. lIpoBepka TEpMHHOB, TOHATHHA C
MIOMOUIbIO SHIMKJIONEANH, CJI0Bape, CIIPaBOYHUKOB C
BBIMMCHIBAHUEM TOJKOBaHUN B TeTpajab. (OO003HAUUTH BOIPOCHI,
TEPMHHBI, MaTepual, KOTOPbI BBI3BIBAET TPYJHOCTH, IOMETUTH U
TIONBITATECS HAWTH OTBET B PEKOMEHIyeMoW jutepatype. Ecmm
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CaMOCTOSITENIFHO HE yJaeTcs pa3o0paThCsi B MaTepuasie, HeoOX0IuMOo
chopMynMpoOBaTh  BOIPOC W 3aJaTh  MPENOJABATEN0  Ha
KOHCYJIbTAIMH, Ha MPAKTUYECKOM 3aHSITHH.

[IpakTnueckue
3aHATUS

ITpopaboTka paboueil mporpaMmsl, yaenss 0co00e BHUMaHHUE LEIsSIM U
3ajadam, CTPYKTYpE u COJIEPIKaHUIO JUCIUIUINHBL.
KoHncnektupoBanue MCTOYHMKOB. PaboTa ¢ KOHCHEKTOM JIEKIHH,
IOArOTOBKA OTBETOB K KOHTPOJBHBIM  BOIIpOCaM, IIPOCMOTP
peKOMeHyeMOl nuTeparypsl, pabora ¢ TekctoM. IIpociymmBanue
aylIMo- W BHMJACO3AaIlMCEH II0 3aJaHHOM TEMe, PEUICHUE PACUYETHO-
rpaMuecKuX 3aJaHUi, pelIeHue 3a/1a4 0 AITOPUTMY U Jp.

NunuBuyanbHble
3aJaHusg

3HAKOMCTBO C OCHOBHOM M JONOJIHUTEIBHON JINTEPATypOM, BKIOUAs
CIPAaBOYHBIC M3JaHMs, 3apyOC)KHbIE UCTOYHUKH, KOHCIEKT OCHOBHBIX
MOJIOKEHUH, TEPMHUHOB, CBEJICHHM, TPEOYIOIIMXCS IS 3aTIOMUHAHUS U
ABJIIIOIIUXCSL OCHOBONOJAaramomumu B 3ToM Teme. CocraBieHue
QHHOTAUMM K IPOYUTAHHBIM JIMTEPATYPHBIM UCTOYHUKAM U JP.

CamocTosaTenbHas
paborta

CamocrosiTenpHas padoTa MPOBOAUTCS C IEIbI0: CUCTEMaTH3aIuu U
3aKpEIUICHUS] TOJIYYEHHBIX TEOPETUYECKUX 3HAHUN M MPAKTUYECKUX
YMEHHIM O0y4arouuxcs; yriyOJleHUsI U pacIIUpPEeHUs] TEOPETHUYECKHUX
3HAaHUW  CTYICHTOB;  (OpPMHpOBaHUS  YMEHHH  HCIOJB30BaTh
HOPMAaTUBHYIO, MPABOBYIO, CIPABOYHYIO JOKYMEHTAIIUIO, YYEOHYI0 U
CHEIUAIBHYIO JINTEPATYPY; Pa3BUTHS IMO3HABATEIHHBIX CIIOCOOHOCTEH
n AKTUBHOCTH 00y4aroUXxcs: TBOPYECKOI WHUIMATUBEL,
CaMOCTOSITCILHOCTH, OTBETCTBEHHOCTH, OPraHU30BaHHOCTH;
(GhOpMHUpPOBAHKE CaMOCTOSTEIBHOCTH MBIIUICHUS, CIOCOOHOCTEH K
CaMOpa3BUTHIO, COBEPLIEHCTBOBAHUIO u CaMOOpraHu3aluy;
dbopmupoBaHus  MPOPECCHOHAIBHBIX  KOMIETCHIMH;  Pa3BUTHIO
HCCIIEIOBATEIIbCKUX ~ YMEHUH  CTyAeHTOB. DopMbl W BHIBI
CaMOCTOSITENIbHOM ~ pabOThl  CTYIEHTOB: UYTEHHWE OCHOBHOW U

JIOTIOJTHUTENILHOM ~ JIMTEpaTypbl —  CaMOCTOSATEIIbHOE  H3y4YeHUe
MaTepuaina Mo peKOMEHAYEMbIM JIUTEPATYPHBIM UCTOYHUKAM; paboTa
¢  OMOMMOTEYHBIM  KATaJOrOM,  CaMOCTOSITEJIBHBIM  TOI00p

HEOOXOMMOW JHUTEepaTyphl; paboTa cO CIIOBapeM, CIPaBOYHHKOM;
NOMCK  HeoOxonumoil  mHpopmanuum B ceth  HHTepHer;
KOHCIIEKTHPOBaHHE UCTOYHUKOB; peQepupoBaHHe HCTOYHHUKOB;
COCTaBJIICHWE  AHHOTAlMd K  TNPOYHTAHHBIM  JIUTEPATYPHBIM
UCTOYHHKAM; COCTaBJIEHHE PELEH3UH W OT3BIBOB Ha MPOUYUTAHHBIN
MaTepuai; cocTaBlieHne 0030pa MyOJuKalUi M0 TeME; COCTaBICHUE U
pa3paboTka TE€PMUHOJIOTHYECKOTO cioBaps; COCTaBJICHHUE
XPOHOJIOTUYECKOM TaOIUIIBL; COCTaBIIEHUE o6ubmnorpaduu
(Oubnmorpaduveckoil KapTOTEKH); MOJTOTOBKA K PA3IUYHBIM (popMaM
TeKyImed U TMPOMEXYTOYHOM arrecTanmuu (K  TECTUPOBAHUIO,
KOHTPOJILHOM  paboTe, 9K3aMEHy);  BBINOJIHEHHE  JIOMAlTHHX
KOHTPOJILHBIX Pa0OT; CaMOCTOSITEIHbHOE BBITIOJHEHUE MPAKTHYECKUX
3aJJaHUN PETIPOYKTUBHOIO TUIA (OTBETHI HA BONPOCHI, 3a7auH, TECTHI;
BHIIOJIHEHNE  TBOPUYECKUX  3aJaHuii). TexHoJorus  opraHu3amuu
CaMOCTOSITENIbHOW paboThl 0OY4YaIOUIMXCSl BKIIIOYAET MCIOJIb30BaHHE
WHPOPMAIIMOHHBIX ¥ MaTepHUaIbHO-TEXHHYECKHX  PECypCOB
00pa30BaTENILHOTO YUPEKACHUSA: OMOIMOTEKY C YMTAIbHBIM 3allOM,
YKOMIUIEKTOBAaHHYIO B COOTBETCTBHHU C CYIIECTBYIOIIMMH HOPMaMH;
y4eOHO-METOMYeCKyI0 0a3y y4eOHBIX KaOWMHETOB, J1abopaTopuil U
3aya Koau(UKauu; KOMITBIOTEPHBIE KIIACCHI ¢ BO3MOYKHOCTBIO paOOTHI
B ceru MHTtepHer; ayauTopuu (KJIACCHI) Uil KOHCYJNbTAI[MOHHOU
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NeSTeIbHOCTH; Y4YeOHYI0 M Y4eOHO-METOAMYECKYI0 JUTEparypy,
pa3pabOTaHHYI0 C YYETOM YBEJIUYEHUS [JOJIU CaMOCTOSATEIBbHOU
paboThl CTYAGHTOB, M HHBIE  METOJMYECKHMEe MaTepuansl. llepen
BBIIOJIHEHUEM OOy4YarOlIMMHUCS BHEAYAUTOPHOH CaMOCTOSTEIbHON
paboThl  mpemojaBaTeNb  MPOBOAUT  KOHCYJIBTHPOBAaHHE IO
BBIIOJIHEHUIO 33J1aHUs, KOTOPBIM BKJIIOYAeT LE€db 3aJaHus, €ro
COJICpKaHUsA, CPOKH BBITIOJIHEHUS, OPUEHTHUPOBOYHBI 00BEM PabOTHI,
OCHOBHBIE TPeOOBaHUS K pe3ysbTaTaM padoThl, KpUTEpUH OLIEHKU. Bo
BpeMs BBITTOJIHEHUS 00y4aroIUMHCS BHEAYJUTOPHOM
CaMOCTOSITENIbHOW paboThl M HpU HEOOXOAMMOCTH IPEroAaBaTellb
MOKET TPOBOJUTH WHAWBUAYAIbHBIE M TPYNIOBBIC KOHCYJIbTAIHH.
CamocrosTenbHas paboTa MOXET OCYLIECTBIATHCS HHIUBUAYAIBHO
WIA TpynrnaMud oOydyaromMxcsi B 3aBHCUMOCTH OT LEiH, 0o0bema,
KOHKPETHOW  TEMaTHUKH  CaMOCTOATENbHOM  paboThl,  ypOBHs
CII0JKHOCTH, YPOBHA yMEHUHI oOyuaromuxcs. Konrpoinas
CaMOCTOSITENIbHON PabOThI CTYACHTOB IIpelyCMaTPUBALT:
® COOTHECCHME COJEep)KAHUSA KOHTPOJIS C LEIIMH OOy4YeHHMS;
00BEKTHBHOCTH KOHTPOJIS;
® BAIHUJIHOCTH KOHTPOJISL (COOTBETCTBUE MPEIBSIBISIEMbIX 3aaHUI
TOMY, YTO MPEAIO0JIAraeTcsi IPOBEPUTH);
e nuddepeHunaNIO KOHTPOJIBHO-U3MEPUTEIBHBIX MaTepPHaJIOB.
®opMBI KOHTPOJISI CAMOCTOSITENTLHON paOOTHI:
® IPOCMOTP M MPOBEpPKa BBHITOJHEHHUS CAMOCTOSTEIHHON paboThI
IpernoJiaBaTesieM;
e OpraHu3alus caMolpOBEPKH,
® B3aUMOINIPOBEPKU  BBINOJHEHHOIO  3aJaHUs B  TpYIIIE;
o0CyX/ieHue pe3yIbTaTOB BHIIIOJHEHHOM paOOThl Ha 3aHATHUH;
® IIpOBE/IeHUE MMCbMEHHOTO ONpOCca;
® IPOBEAEHHUE YCTHOI'O ONpPOCa;
e opraHu3zainys U NpoBeJeHHE MHIUBUIYaJIbHOTO coOece10BaHMs;
OpraHM3alys U IPOBEACHUE COOECeI0BaHNUS C TPYIIIONi;
3alIMTa OTYETOB O MPOJICIAHHON paboTe.

Ompoc

Onpoc- 3T0 CpeacTBO KOHTPOJIS,, OPraHU30BaHHOE Kak CIHEelUalIbHas
Oecena ImpernojaBaTells €O CTYJEHTOM Ha TEMbl, CBS3aHHbBIE C
M3y4aeMOll NHCUMIUIMHOM, M pacCUUTaHHOE Ha BBISBICHHE 00beMa
3HAHUH CTyJIEHTa 10 ONpeNIelIEeHHOMY pa3Jieny, TeMe, IpoliaeMe U T.1.
[IpoGnemaTtuka, BbIHOCHMMAasl Ha OINpPOC OIpeneieHa B 3alaHusiX IUIs
CaMOCTOSITENIbHOW paboThl CTY/AEHTAa, a TAKXKE MOXKET OMpPEIeNsAThCs
npenojaBaTeneM, BEAYIIMM CEMUHapckue 3aHsATus. Bo Bpems
IOpPOBEICHUS  OMpoca CTYAEHT JIOJDKEH YMEThb OOCYIUTh C
IpenojaBaTesieM COOTBETCTBYIOLIYIO MpoOJeMaTuKy Ha YpOBHE
JMaJIora.

PedeparuBnsrii
0030p

CnoBo «pedepaT» B mIepeBojie ¢ JaTHHCKOTO s3bIKa (refero) o3nagaer
«IOKJIa/IbIBaIO», «cooluiao». Pedepar — 3To KpaTkoe H3IOKEHHE
CoJlep’KaHUsl ~ NEpPBUYHOrO  JIOKymMeHTa. Pedepar-o630p, wuiu
pedepaTuBHbII  0030p, OXBaTHIBAET  HECKOJIBKO  MEPBHYHBIX
TOKYMEHTOB, JaeT COINOCTaBJICHHE pa3HBIX TOYEK 3pEHHs 110
KOHKpeTHOMY Bompocy. OOmme TtpeboBaHus K pedepaTUBHOMY
0030py: WH()OPMATUBHOCTH, TMOJHOTA H3JIOXKECHHS; OOBEKTUBHOCTb,
HEHCKa)keHHOe (PUKCUPOBAHME BCEX MOJOKEHUN MEPBUYHOTO TEKCTA;
KOPPEKTHOCTh B OIlGHKe Marepuana. B pedepatuBHOM o0030pe
CTYACHTBl JIEMOHCTPUPYIOT yMEHHE paldoTaTh C MEPUOAUYECKHMHU
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W3IaHUSIMA U DIIEKTPOHHBIMH pPECypcaMH, KOTOpPbIE SBISIOTCS
HMCTOYHUKAMU aKTyaldbHOW HH(OpMalMH Mo mpobdiemMaMm U3ydaeMoi
JUCITUTUIAHBI.

Pedepuposanue MpeJICTaBIIsIeT co0oit MHTEJUIEKTYaJIbHBIH

TBOPYECKUH MPOIIECC, BKIIOYAIOLINI OCMBICIIEHIE TEKCTa, aHATUTHKO-

CHUHTETHYECKOEe MpeoOpa3oBaHrue HMH(OpPMAMM U CO3JaHHE HOBOTO

TeKcTa. 3amaun pedepatuBHOro 0030pa Kak (HopMbl pabOTHI

CTYJEHTOB COCTOSIT B Pa3BUTHH U 3aKPEIJICHUH CIIEAYIOIINX HABBIKOB:

® OCYIIECTBIECHUE CAMOCTOATEIHHOIO MOMCKA CTATUCTUYECKOTO U
AQHAJTUTHYECKOTO  MaTepuaja 1o mpolieMaM  H3ydaeMon
JUCIUILINHBI,

e 0000muEeHne MaTepuasoB CHeINaIU3UPOBAHHBIX
MEPUOJNYECKUX U3IAHUM;

e (opMyIHpOBaHHE apryMEHTHPOBAHHBIX BBIBOJIOB 1o
pedepupyeMbIM MaTepuaiaMm;

® UYETKOE M TMPOCTOE HU3JIOKEHHE MbBICIeH M0  MOBOAY
MIPOYUTAHHOTO.

Brinonnenue pedepaTuBHBIX CHpaBOK (0030pOB) PACIIUPUT KPYro30p

CTy/ZICHTa B BBIOpAaHHOH TeMe, MO3BOJIUT OoJiee TMOIHO Moxo0paTh

Matepuan K Oyaymied BBITYCKHOW KBalU(UKAIIMOHHOW paboTe.

TemaTrka pedepaTHBHBIX 0030pOB MEPUOANIECKH TIEPECMATPUBACTCS

C YYETOM aKTyallbHOCTU M MPAKTUUYECKON 3HAYMMOCTHU HCCIIEAYEMBIX

poOJIeM /1711 SKOHOMHKH cTpaHbl. [Ipu BeIOOpe TeMbl pedepaTuBHOTO

o030pa creAayeT MPOKOHCYJIbTUPOBATHCA C BEAYIIUM TUCIUILUIUHY
npenonaBateneM. CTyIeHT MOXKET MPEATIOKHUTh s pedepaTUuBHOTO
o030pa CBOIO TeMy, MpeaBapUTEeIbHO 00O0CHOBaB CBOM BbIOOp. [Ipum
ompeieJIeHUU TeMbI pepepaTuBHOTO 0030pa HEOOXOIUMO UCXOIUTh U3

BO3MOYXHOCTH COOpaTh HEOOXOAUMBIHN I €€ HallMCaHUSI KOHKPETHBIN

Marepuand B Tepuoanueckoi meudatd. PedeparuBHbiii 0030p Ha

BBHIOpAHHYIO TE€MY BBITIONHSETCS, KaK MPaBUJIO, MO MEPUOJIUYECKUM

W3AaHUSAM 3a TocienHue 1-2 roma, a TakkKe C HCIOIb30BaHUEM

AQHATUTUYECKOU uHbopMaIuy, myoIuKyemMon Ha

CIIEIUAITM3UPOBAHHBIX WHTEPHET-CanTax. B CTPYKType

pedepaTuBHOrO 0030pa BBIACISIOTCS TPU OCHOBHBIX KOMIIOHEHTA:

oubnmorpaduueckoe omnucaHue, COOCTBEHHO peepaTUBHBIN TEKCT,

CIpaBOYHBIMA ammapar. B cBs3u ¢ 3TUM TpeOOBaHUEM MOXKHO

MPEUIOKUTH CISAYIOIIUH TIaH OMMCAHUS KaKIO0T0 HCTOUYHUKA!

e Bce cBenenust 00 aBrope (P.M.0., mecTto paboOThI, AOTKHOCTD,
yueHasi CTETICHb);
® TIOJIHOE HAa3BaHKE CTAaThU WM MaTepHaa;

CTPYKTypa CTaThUd WIHM MaTepuana (M3 KaKuX 4acTeil COCTOWT,
KpaTKUW KOHCIIEKT MO KKIOMY paslieny);

mpo6yiema (M ee akTyallbHOCTh), PACCMOTPEHHAs B CTaThE,

KaKoe pelieHne mpoodIeMbl MpeIaraeT aBTop;

MIPOTHO3UPYEMBIE aBTOPOM PE3YIIbTATHI,

BBIXOJHBIE  JAaHHbIE  HUCTOYHHKA  (TIEPUOJUYECKOE  WITU
HETIepUONYECKOe W3JaHWe, TOJ, MECsll, MEeCTO W3/IaHus,
KOJIMYECTBO CTPaHMUII; JIEKTPOHHBIN ajpec).

® OTHOIIICHHE CTYJCHTA K MPEI0KEHUIO aBTOPA.

OO0BeM omucaHWs OJHOTO MCTOYHHKA COCTaBisieT 1-2 cTpanwibl. B

3aKJIIOUMTENBHON dYacTh o0030pa cryaeHT pnaer pesiome (0,5-1

CTpaHHUIa), B KOTOPOM NPUBOAMUT OCHOBHBIE MOJIOKEHHUS M0 KAXKIOMY
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UCTOYHUKY M COTOCTABISET pa3Hble TOUKU 3PEHUS O ONpeeIsieMOi
npobneme. TpeboBanue mo odopmieHuo pedeparuBHOro od3zopa -
MOJIyTOPHBIN MEXCTpOuHbIi MHTepBai, mpudt Times New Roman,
pasmep — 14,

Komnoxsuym

KomnokBuym (ot matuHckoro colloquium — pasroBop, Oecena) — ogHa
u3 hopm yueOHBIX 3aHATHH, Oecela mpernojaaBaress ¢ ydallUMHCS Ha
ONpe/ieNieHHYI0 TeMy u3 ydeOHoil mnporpammbl. llens mpoBeneHus
KOJUIOKBHUYMa COCTOUT B BBISICHEHUM YPOBHSI 3HAHMM, MOJYyYEHHBIX
yyallUMHCST B pE3yJbTaTe NPOCIYIIMBAHMS JIEKIMM, IOCEIIEHUs
CEMUHApOB, a TakKX€ B PE3YJbTATE CAMOCTOATEIBHOIO H3y4EHUs
Marepuana. B paMKax IOCTaBJIEHHOM LEIU PEIIAIOTCA CIEAYIOIINE
3a/1auu:

® BBHIICHCHME KayeCcTBA M CTCHNEHUM IOHUMAHUS Yy4YallUuMHUCA
JIEKLMOHHOI'O MaTepuana;

® Da3BUTHE M 3aKPEIUICHUE HABBIKOB BBIPAKEHUS YUYaUMUCS
CBOMX MBICIICH;

® pacuIMpEeHHE BAapUAHTOB CAMOCTOSITEJIbHOW IieJIEHAIIPaBICHHOMN
MOATOTOBKHU YUAIIIUXCS;

® pa3BUTHE HABBIKOB OOOOIICHUS PaA3JIMUHBIX JIMTEPATYPHBIX
HMCTOYHHUKOB;

® [PEJOCTABJICHHE BO3MOXXHOCTH  Y4YalllUMCSl  CONOCTAaBIIATH
pa3Hble TOUKH 3PEHUS IO pACCMaTPUBAEMOMY BOIIPOCY.

B pesynbrare mnpoBeAeHHS KOJUIOKBUYMa IIPENOJABaTeNlb JOJIKEH
HMMETH NPEJCTaBICHUE:!

® 0 KauyecTBE JIEKIIMOHHOIO MaTepHaa;

® 0 CHIBHBIX W CJIa0bIX CTOPOHAX CBOECH METOAMKH YTEHUS
JIEKITHH;

® O CUJIBHBIX M CJa0bIX CTOPOHAX CBOEH METOJIMKU IMPOBEICHUS

CEMUHAPCKUX 3aHATUH;

00 ypoBHE CaMOCTOATENbHON PabOTHI yUaIuxcs;

00 YMEHHMM CTYJIEHTOB BECTH TUCKYCCHIO M JIOKa3bIBaTh CBOIO
TOYKY 3PCHHUS;

® 0 CTEIEHU SPYIUPOBAHHOCTH YHAIUXCS;

O CTeNEHUW  HWHIUMBUIYAIBHOIO  OCBOEHHSI  MaTepualia
KOHKPETHBIMU CTYICHTaMH.

B pesynbrare npoBeneHHs KOJUIOKBUYMa CTYAEHT JOJKEH HWMETh

MIpe/ICTaBICHUE:

e 00 ypoBHE CBOMX 3HaHHMIl IO paccMaTpUBaeMbIM BOIPOCAM B
COOTBETCTBUU €  TpeOOBaHWSIMH  TpemojaBaTels U
OTHOCHTEIILHO JAPYTHUX CTYICHTOB I'PYIIIIHI;

® 0 HEJOCTAaTKaX CaMOCTOSITENIbHOM MpopaboTKK MaTepuaia,

® 0 CBOEM YMEHHHU U3JIaratb MaTepual;

® 0 CBOEM YMEHHUH BECTH JMCKYCCHIO U JIOKA3bIBaTh CBOI TOUKY
3peHusl.

B 3aBucumMocTH OT CTENmEHW TMOJATOTOBKH TPYIIBI  MOXHO
WCIIONb30BaTh pa3Hble MOAXOAbl K MPOBEACHHUIO KOJUIOKBUyMma. B
cillydyae, €ciau OOJBIIMHCTBO TPYIIbI C TPYAOM BOCHPUHHUMAET
coJiepKaHue JEKUUH M Ha MPAKTUYECKUX 3aHIATUSIX JIEMOHCTPUPYET
HEJ0CTaTOYHYIO CIIOCOOHOCTh AKTUBHO ONEPUPOBATH CO CMBICIIOBBIMU
€IUHUIAMA M TEPMHUHOJIOTHEH Kypca, TO KOJJIOKBUYM MOKHO
pazzenuth Ha aBe yacTu. CHauana mpenojaBaTelib u3jaraeT 0a3oBble
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MOHSATHSI, COACPKAIIUECS B MPOrpaMme. ITO JAOKHO 3aHATh HE Oosee
yeTBepTH 3aHsTUsl. OcTalbHbIE TPU YETBEPTH HEOOXOAUMO MOCBSATUTD
TUCKYCCHH, B XOJE€ KOTOPOW CTYIACHTHI IOJKHBI YOCIUTHCS W,
rJIaBHOE, YOeIUTh APYT Apyra B 000OCHOBAHHOCTU M JOKa3aTeIbHOCTH
MOJYYEHHOTO BHUJICHUS BOMNPOCA M €ro COOTBETCTBUS pEabHOU
npaktuke. Ecnu ke mpemojaBaTens uMeeT Jeino ¢ Oonee
MOATOTOBJICHHOM,  CaMOCTOSITEIbHO  JAYMAalIIe W aKTUBHO
yCBaWBalOUIeH CMBICIOBbIE €IMHHUIBI W TEPMHUHOJOTHIO Kypca
ayJIUTOpPHEH, TO KOJUIOKBUYM HEOOXOJMMO IPOBECTH TaK, YTOOBI
caMH CTyIEHThl CcGhOpPMYIHUPOBAIM M3JIOKEHHBIE B IpOrpaMMe
MOHATHSA, BBICKA3AJIM HECOBMAJAIONIME TOYKU 3PEHUS U TPUBEIH
MpaKTUYEeCKHEe TpPUMEpBl. 3a [MpernojaBaTelieM OCTaeTcs poJib
Mozeparopa (BeIylIero AUCKYCCHH), KOTOPBIM B KOHIIE <JIHIIIbY
CYMMHUPYET COBMECTHO MOJIYYEHHbIE PE3YIbTATHI.

Occe

CrnoBo «3cce» B mepeBojie ¢ (PpaHIly3CKOTO si3bIka (essai) Oo3HA4aeT
«OTIBIT, OYEPK, MOMBITKa». JTO (GopMma MpPEICTaBICHUS MUCbMEHHOTO
MaTepuaia, OTIMYAIOMIAsACS COYETAHHEM TIIYOMHBI W aKTyaJbHOCTH
paccMaTpuBaeMoil IpoOJIeMbl ¢ HMPOCTHIM, MCKPEHHUM, MOJYEPKHYTO
WHAWBUIYAIbHBIM  CcTWieM  u3noxkeHws.  CozmateneM — 3TOro
JUTEPaATypHOro aHpa CuuTaercss (paHIy3ckuil ¢uinocod-rymaHuct
Mumiens Diiknu 1e MOHTEHb, HA3BaBIINN CBOE OCHOBHOE (HIIOCO(CKOE
npousBeneHne  «OmnbiThl».  (CouMHEHHE  HaNpaBi€HO  IPOTHB
JOTMaTU3Ma B MBIIUIEHUM M TMPOHUKHYTO TyXOM TyMaHW3Ma H
BOJIbHOIyMcTBa).L{enecoobpa3HocTh  MCIONB30BaHUS  3TOH  (hopMel
CaMOCTOSITENIbHOM paboThl B mporecce OOyuyeHUs IOATBEPKIACTCS,
IpEeX/e BCEero, TeM, YTO OHa I03BOJSET (OPMHUPOBATh U Pa3BUBATh y
CTY/ICHTOB HaBBIK BBIPA0OTKU CYXICHUS, HATMYNE KOTOPOTO SIBISETCS
OJTHUM U3 OCHOBHBIX KpPUTEpUEB OIEHKH KayecTBa CIIELHUAIUCTA.
Hcnonp3oBanne ¢GopMbl 3cce AaeT BO3MOXHOCTH TPENOJaBATEISIM
BBISIBJIAT CIIOCOOHOCTH M yMEHHE CTYJCHTOB H3JlaraTb H3y4YEHHBIH
MaTepuall CBOMMH CJIOBaMH, OIICHUBaTh YPOBEHb TIOHUMAaHHUA W
YCBOGHHMsSI UMM TMoJydeHHOH wuHpopMmanuu. CTyAeHThl NOJIYy4aroT
BO3MOXXHOCTh (OCOOEHHO Ha MJAQAUIMX KypcaX, KOI/la Y HHUX ellle
HE/JIOCTaTOYHO pa3BUT HAaBBIK CHUCTEMHOIO M3JI0XKEHUS MaTepuala)
BBICKa3aTh CBOE€ MHEHHE O MPEIMETe B JOCTYITHOM Jisi HUX ctuie. [Ipu
HalMCaHUM 3CCE€ CTYIEHTHl JOJDKHBl  YUUTBHIBATh  CIEYIOIIHE
METOJINYECKUE TPEOOBAHNUS:

e B 3TOM (opMe caMOCTOATENbHONM pabOThl CTYIAEHTY CIEAyeT
BBICKa3bIBaThCsl CBOOOJHO M OTKPBITO, HE OIJISA/bIBAasCh Ha
ABTOPHUTETHI, YCTOSBIIMECS MHEHHUS, KPUTHYHO OIIEHUBAThH
paccMaTpuBaeMblii Marepuai, yKa3blBaTh Ha HEYETKO WU
HETIOHSTHO CQOPMYJIMPOBAaHHBIE TIO3UIUH, TPOTHBOPEUUS,
3aMeYeHHbIE TIPU 03HAKOMJIEHUH C TEM WJIM UHBIM HCTOUHUKOM
uHpopmanuu. Ilpu  >ToM  KpuUTHMKa  JOJDKHA  OBITh
apryMeHTHPOBAHHOW U KOHCTPYKTHBHOM;

e B 9TOW (opMe CaMOCTOSTETHLHON pabOTHI BIOJHE JOMYCKAETCS
3a0y’K/IeHre, BBICKa3bIBAHUE ONTMOOYHOMN M, Jaxke, 3aBEIOMO
HEBEpHOW (C OOIICTIPUHATHIX MO3MIMKA) TOYKU 3peHus (Kak
M3BECTHO, ATO SBJISETCS OJHUM W3 YCIOBUH TMOSIBICHHUS HOBBIX
U OPUTHHAIIBHBIX UCH);

® CTYACHTY HEOOXOIMMO BBICKA3aTh MMEHHO COOCTBEHHYIO TOUKY
3pEHMsl, CBOE COIJIACHUE WJIM HECOIJacue C HMMEIIUMHUCS
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MO3ULIMSIMU M BBICKA3bIBAHUSIMU IO IAHHOMY BOTIPOCY. Dcce He
JOJI’KHO OBITH MPOCTHIM U3JI0’KEHUEM MOTYYECHHBIX CBECHUII;
® HamucaHHue 3cce JOJKHO OBITh OCHOBAHO Ha MpEABAPUTEIHHOM
O3HAKOMJICHMM HE MEHEe 4YeM C TpeMs pa3IMuYHbIMU
MIPOM3BEICHUSMU 110 JaHHOU TeMe (C yKa3aHHEeM MX aBTOPOB U
Ha3BaHUM);
® B 3cCe JODKHBI HMMETh MECTO COIOCTaBICHME M OLEHKa
pa3IMYHBIX TOYEK 3pEHHs MO0 paccMaTpUBaeMOMY BOIIpocy (c
00s13aTEIbHOM CCBUIKOM Ha Ha3BaHHUs MNyONMKanmud ©u UX
aBTOPOB);
® B 3CCE JOJDKHO OBITH CBEACHO /10 MHUHMMYMa WM UCKIIOYEHO
JIOCJIOBHOE  TIEPENUChIBAHUE JIMTEPATYPHBIX HCTOYHUKOB,
MaTepuai I0JKEH ObITh U3JI0KEH CBOMMU CIIOBaMH.
OObeM 3cce, B 3aBUCHUMOCTH OT TEMBI, MOJKET KoyiebaTthcs oT 5 10 30
CTpaHull (TOTYTOPHBIM MEKCTPOUHBIM HHTepBall, WPUPT Times New
Roman, pa3mep - 14).

TectupoBanue

KoHTpons B BHJE TECTOB MOXET HCIOJIb30BAThCS IOCIE HU3YYEHHUS
KaX/I0i TeMbl Kypca. MIToroBoe TecTHpoBaHWE MOXHO HPOBOJUTH B
dbopwme:
® KOMIIBIOTEPHOI'O TECTUPOBAHMS, T.€. KOMIIBIOTEP MPOU3BOJIBHO
BBIOMPAET BOMPOCH! M3 0a3bl TAaHHBIX MO CTETIEHHU CJIOXKHOCTH;
® NHCHMEHHBIX OTBETOB, T.€. NPENOJaBaTelb 3a7aeT BOIPOC U
JTaeT HECKOJIbKO BAPMAHTOB OTBETA, a CTYACHT Ha OTACIHHOM
JUCTE  3alUCBhIBaCT  HOMEpa  BOINPOCOB U HOMeEpa
COOTBETCTBYIOIIINX OTBETOB.
Jdns  noctumxkeHuss  Oomnbluedl  JTOCTOBEPHOCTH  PE3YJIbTAaTOB
TECTHPOBAHUS CIIEAYET CTPOUTH TEKCT TaK, YTOOBI y CTYJEHTOB OBLIO
He Oonee 40 — 50 cexyH[ 17151 OTBETa Ha OJIUH BoIpoc. MTorosslit Tect
JIOJKEH BKJIIOYaTh HEe MeHee 60 BOMpOCOB MO BCEMY Kypcy. 3HAuuT,
UTOTOBOE TECTHPOBaHUE 3aiiMeT 1enoe 3anaTue. OeHKa pe3ylbTaToB
TECTHPOBAHUS MOXKET IPOBOJIUTHCS ABYMS CIIOCOOAMHU:
1) mo 5-OamnbHOM cUcTeMe, KOTJa OTBETHI CTYJEHTOB OIIEHMBAIOTCS
CJIEAYIOIIUM 00pa3oM:
- «oTInuHO» — 60s1ee 80% OTBETOB MPaBUIILHEIE;
- «xopou1o» — 6onee 65% OTBETOB NMPaBUIIBHBIE;
- «yJOBJIETBOPUTEILHO» — O0s1ee 50% OTBETOB NpaBUIIbHBIE.
CryneHTbl, KOTOpble NpPaBWJIBHO OTBEeTWJIM MeHee ueM Ha 70%
BOTIPOCOB, JIOJDKHBI B TIOCJEAYIOUIEM Imepecaarb TecT. [lpm sTom
HE00X0IMMO MTPOKOHTPOIUPOBATH, YTOOBI BApUAHT TecTa ObUT APYTOW;
2) o cucTeMe 3adeT-He3a4eT, KOraa TOCTaTOYHO PAaBUIIBHO OTBETHTH
6osiee uem Ha 70% BOIPOCOB.
UroObl BBISIBUTH yYMEHHE CTYACHTOB pemaTh 3afadd, CIeayeT
NPOBOJUTH TEKYIIUH KOHTPOJb (BBHIOOPOUHBIA I HECKOJIBKHUX
CTY/ZICHTOB WJIM TIOJHBIN ISl Bcel Tpymiiel). CTyJeHTaM Ha pelieHue
OJIHOM 3amaun paercs 15 — 20 MMHYT MO NPONAEHHBIM TeMaM. DTO
CIOCOOCTBYET, BO-TIEPBHIX, OOJiee MOJHOMY YCBOCHHIO CTYAECHTaMHU
NPOHIEHHOIO0 MaTepuana, BO-BTOPHIX, II03BOJIAET BBIIBUTH U
UCOPaBUTh OMIMOKM TpU HUX TMOAPOOHOM PpAacCCMOTPEHHHM Ha
CEeMUHAPCKUX 3aHSITHUSX.

ITonroroBka
3K3aMEHY

[Ipu moaroToBke K OdK3aMeHY HEOOXOJAMMO OPHUEHTHUPOBATHCS Ha
KOHCIIEKTHI JICKIIUH, PEKOMEHAYyeMYIo JIuTeparypy u ap. OCHOBHOE B
MOArOTOBKE K cJade »HKk3ameHa 1o aucuumummde «Kaaposble
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TEXHOJIOTUHU Ha rocyaapCTBCHHOM, MYHUIUIIAJIbBHOM u
KOPIIOPaTUBHOM YypPOBHE» - 3TO I[OBTOPEHHE BCEro Marepuala
JUCHUITIIUHBI. HpI/I IMMOArOTOBKEC K CAa4uec 3a4cTa CTYACHT BCChb OGT:GM
paboThl JOJDKEH pachpeleNsiTh PaBHOMEPHO MO JHSAM, OTBEICHHBIM
JUIi  MOArOTOBKM K 3a4eTy, KOHTPOJMPOBAaTh KaXKIbIM JEHb
BBIMIOJTHEHHE HaMe4eHHOH paboThl. IloaroroBka cTyaeHTa K 3a4eTy
BKJIFOYAET B ceOsl TP ATana:

® caMocCTOsTelIbHAs paboTa B TCUCHHE CEMECTPa;

® HCIOCPCACTBCHHAA IMOATrOTOBKAa B JHHU, M[IPCAIICCTBYHOUIUC
HK3aMEeHy 10 TeMaM Kypca;

® [OArOTOBKA K OTBETY Ha 3aJaHus, coJepskaiiuecss B Ouierax
(TecTax) nK3amMeHa.

Jns ycnemHoW cpaud 9k3ameHa no aucuuiuinHe  «Kaaposwie
TEXHOJIOTUHU Ha rocyaapCTBCHHOM, MYHHUIUIIAJIBHOM u
KOPIOPaTUBHOM  YPOBHE» CTYIEHThl JIOJDKHBI TPUHUMATH  BO
BHHUMAaHUE, 4TO:

® BCC OCHOBHBIC BOIIPOCHI, YKa3aHHbIE B paboyeil mporpamme,
HY>KHO 3HaTh, IOHUMATh UX CMBICI U YMETh €ro Pa3bsCHUTD;

e yKazaHHble B  pabouedl  mporpamme  (opmupyembie
HpO(l)eCCI/IOHaJH)HI)IG KOMIICTCHIIMX B pPE3YJIbTAaTC OCBOCHUMA
JUCITUTLIAHBI JTOJKHBI OBITH IPOJAEMOHCTPUPOBAHBI
CTYJICHTOM;

® CEMHMHApCKUE 3aHATHS CIIOCOOCTBYIOT TOJydeHUIO Oosee
BBICOKOTO YpPOBHS 3HaHWHM W, KaK CJICJCTBUE, 00Jiee BBICOKOM
OIICHKE Ha SK3aMEHE;

TOTOBUTBCA K DK3aMCHY HCO6XOILI/IMO Ha4YUHAThH C HepBOﬁ JICKIOIUU U
MIEPBOTO CEMUHApA.

9.0nucanne MAaTepHAJBHO-TEXHHYECKOH 0a3bl, HeE00XOAMMOIl I OCYLIeCTBJICHUA
00pa3oBaTeILHOIO MPoIecca Mo JUCHUILIUHE

Jlnst ocymiecTBiIeHUsT 00pa3oBaTeNBHOIO Tporecca mo aucuuiuimHe «KaapoBble TEXHOIOTHH Ha
rOCy/IapCTBEHHOM, MYHHIIMIIAILHOM ¥ KOPIIOPAaTUBHOM YPOBHE» HEOOXOAMMO HCIOIB30BaHUE
CHEAYIOUIMX TOMEIIECHU:

MartepuaabHO-TEXHUYECKOE 00ecTiedeH e TUCITUTINHBI BKITFOYAeT B ceOs:

- ydueOHasi ayauTOpHUsl JJIsS TPOBEICHUS Y4YCOHBIX 3aHITHHA, OCHAIEHHAs OOOPYIOBAaHHEM U
TEXHUYECKHUMH CpeACTBaMHU OO0y4YeHHs (MeOenb ayauTopHas (CTONBI, CTYNbs, JIOCKa), CTOJ, CTYI
MperoaBaTelisi) U TEXHUYECKUE CPelCTBA OOydeHHs (IMIePCOHATBHBIA KOMIBIOTEP; MYJIbTUMEIHIHOE
o0opynoBaHue);

- TOMEIIEHUEe JISI CAMOCTOSITEIBLHON pabOThl OOYJArOUIUXCS: CIENUaTu3upoBaHHAs MeOenb U
KOMITBIOTEpPHAsI TEXHUKA C BO3MOKHOCTHIO TOJKIIIOYeHHSI K ceT « HTepHeT» u obecrieueHneM JoCTya
B AJICKTPOHHYIO WH()OPMAIIMOHHO-00pa3oBaTelIbHYIO cpeay MHcTUTYyTA.

10. IlepeyeHr HH(POPMALMOHHBLIX TEXHOJOIMH, MCHOJb3yeMbIX IMPH OCYLIECTBJICHUHU
o0pa3oBaTeIbHOrO0 Mpouecca MO0 JUCHHMILIMHE, B TOM YHCJEe KOMIVIEKT JIMIEH3HOHHOIO
MPOrpaMMHOI0 olecneueHus, 3JIeKTPOHHO-0MOINOTEeYHbIe CHCTEMBI, COBpPEMEHHbIEe
npogeccuoHanbHbIe 0a3bl JAHHBIX M HHPOPMALMOHHBIE CIIPABOYHBIEC CHCTEMbI

Ooyuaronuecs: odecreueHbl JOCTYIOM K JIEKTPOHHON HH(pOPMAIIMOHHO-00pa30BaTeIbHON cpejie
Wuctutyra u3 m000i TOYKH, B KOTOPOH MMeeTcs JOCTyn K ceTh «VHTepHeT», Kak Ha TeppUTOPHH
OpraHM3ally, TaK U BHE €€.
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10.1 JIuneH3MOHHOE MPOrPAMMHOe OOecreYeHue:

1. OnepannonHnas cucrema Microsoft Windows 7

2. Onepanuonnas cucrema MicrosoftWindows 10

3. IIporpammusrii maker Microsoft Office 2007

4. Tlporpammusiii maker Microsoft Office 2010 Professional

5. KoMiuiekcHas cuctema anTHBUpYCHO# 3amutel Kaspersky Endpoint Security

10.2. DyIeKTPOHHO-0MOIHOTEYHAS] CHCTEMA:

1.Dnexrponnas oubmuoreunas cucrema (3b6C) IPR BOOKS: http://www.iprbookshop.ru/
2. DnekrponHas oudauoreunas cucrema (ObC) DBC IOpaiit: : https://urait.ru/

10.3. CoBpemeHHbIe IpodeccHOHANbHBbIE 023 TAHHBIX:

1. OdunmanbHbIi  HMHTEpHET-TIOpTAd  0a3bl  JAaHHBIX  I[PABOBOH  HMH(POPMAIIHH
http://pravo.gov.ru

2. Topran "MHopManmoHHO-KOMMYHHKAIIMOHHBIE TEXHOJOTMH B  0OOpa3oBaHHU"

http://www.ict.edu.ru

Hayunas snexrponnas oudauoreka http://www.elibrary.ru/

HanumonaneHhas anekrponHas oubnuoreka http://www.nns.ru/

DJNEeKTPOHHBIC pecypchl Poccuiickoii rOCyJapCTBEHHOMN OubIMoTeKn

http://www.rsl.ru/ru/root3489/all

6. WebofScienceCoreCollection — HOJMUTEMATHYECKAs pedepaTuBHO-

oubnmorpaduueckas W HaykoMTpudeckas (Oumbmuomerpudeckas) 0a3a HJaHHBIX —

http://webofscience.com

WWW.expert.ru JnekTpoHHas Bepcus KypHaia « DKCIepT»

8. http://ecsn.ru/ « IKOHOMHUECKUE HAYKHI»

ok w

~

10.4. UndopManiuoHHbIE CIPABOYHbIE CHCTEMBI:

1. UndopmanmronHo-npaBoBas cucreMa «KoHCynbTaHT+»

2. Tlopran ®enepallbHBIX TOCYIApPCTBEHHBIX OOpPa30BATEIBHBIX CTAHJIAPTOB BBICIIETO
obpaszosanwus http://fgosvo.ru

3. www.garant.ru Madopmannonso-nipaBoBas cuctema ['apanT

11. OcobGennocTn peaimzanu JUCHUILVIMHBI JIJIT UHBAJUAOB U JIMI € OrpaHUYCHHBIMH
BO3MOKHOCTAMMU 310POBbA

Jnst obecnieueHust 00pa3oBaHMs MHBAJIUI0B U 00yYAIOIIUXCS C OTPAaHUYEHHBIMUA BO3MOKHOCTSIMHU
3JI0POBbsI 10 TMYHOMY 3asIBJIEHUIO 00y4Jarolerocs pa3padarbiBaeTcs alalTHPOBaHHAs 00pa3oBaTeIbHasl
nporpaMMa, HWHIMBUAYQJIbHBIM y4eOHBIM MJaH ¢ yd4eToM OCOOEHHOCTEH HX NCHXO(U3MUECKOro
Pa3BUTHUS M COCTOSIHUS 3JI0POBbsl, B YACTHOCTH IPUMEHSAETCS WHJMBHUIYAJIbHBIN MOJAXO0J K OCBOCHHIO
JIUCLUUIUIMHBI, WHAWBUAyallbHbIE 3aJjaHus: pedepaTbl, NMUCbMEHHbIE pabOTHl M, HA00OPOT, TOJIBKO
YCTHBIE€ OTBETHI M JMAJIOTH, UHIWBUIYyalbHble KOHCYJIbTAIMH, MCIIOJb30BAHUE TUKTOPOHA U JPYTUX
3aIMUCBIBAIOIIUX CPEACTB JJIsI BOCIIPOU3BEACHMS JIEKITMOHHOTO U CEMUHAPCKOI0 MaTepualla.

B nensx obecriedenusi 00ydaromIMXCs MHBAJIWJOB U JIMII C OTPAHUYEHHBIMU BO3MOXKHOCTSIMHU
310pOBbsI OMOIMOTEKAa KOMILIEKTYET (OHJ OCHOBHOM YdeOHOH JnTepaTypol, aJanTHpPOBaHHOW K
OTPAaHUYEHUIO UX 3/10POBbs, MPEAOCTABIAECT BO3MOXKHOCTh YAAICHHOIO HCIIOJIB30BAHUS 3JIEKTPOHHBIX
00pa3oBaTeNbHBIX PECYPCOB, TOCTYI K KOTOpbIM opranu3oBad B YOY BO TUYD um. H.JI. Jlemunona.
B 6ubnmoreke mpoBoAsTCS MHAMBHAYaJbHbIE KOHCYJIbTAI[MU JUIS JAHHOM KaTeropuu IMOJb30BaTeleH,
OKa3bIBACTCS IIOMOIIb B PETUCTPALMA M UCIOJIB30BAHUU CETEBBIX U JIOKAIBHBIX JJIEKTPOHHBIX
00pa3oBaTeNbHBIX PECYpPCOB, MPEJOCTABIAIOTCA MeECTa B UYHUTAIBHOM 3ajle, 0OOpYyIOBaHHBIE
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porpaMMaMi HEBU3YAJILHOTO JOCTYIA K HHPOPMAIINH, SKPAHHBIMU YBETUYUTEISIMU U TEXHUYECKUMU
CpelICTBaMH  yCWJIGHHST ocTaTodHoro 3peHus: MicrosoftWindows 7, IleHTp crenmnambHBIX
BO3MOXXHOCTEH, OxkpanHas nymna; MicrosoftWindows 7; LleHTp crmenuanbHBIX BO3MOKHOCTEH,
OkpanHblid 1ukTop; MicrosoftWindows 7, LleHTp crienraibHBIX BO3MOXHOCTEH, DKpaHHAas KIaBUATYypa;
MicrosoftWindows 7, LleHTp cnennaibHbIX BO3MOKHOCTEH, BpICOKast KOHTPACTHOCTb.

12.JIucT perucTpanuu u3MeHeHuit

Pabouast mporpamma yueOHON AMCIUIUIMHBI 00CYK/IeHa U YTBEP)KACHA Ha 3aCEIaHUH Y YeHOTO
coBeta oT «08» aBrycra 2021 r. mporoxon Ne 07.

PexBHU3UTEH
Jara
JIOKyMEHTa
No ConeprkaHue U3MEHECHUS BBEJICHUS
00 yTBEp)KJICHUH
/1 A3MEHEHU
A3MEHEHUS

VTBepkaeHa penieHueM YYeHOro CcoBeTa Ha
OCHOBaHMM TMpuKaza MUHHUCTEpPCTBA HAyKH U
BBICIIETO O0Opa3oBaHusi Poccuiickoit ®Denepanuu
Nel456 ot 26 Hos0ps 2020 1. «O BHeceHHH
1. | u3meHeHuidt B  QeaepaabHbIe TOCYIapCTBEHHBIC
o0Opa3oBaTelbHEIC CTaHJAPThHI BBICIIIETO
oOpa3zoBaHMs. 3aperucTpupoBaHo MHHHCTEPCTBOM
toctuuun Poccuiickoit @enepanun 27 maa 2021 r.,
per. Homep 63650

[Tporokoi 3acenanus
YueHoro cosera Ot
«7» aBrycra 2021 roga 01.09.2021
npoTokoi Ne 07

30



